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5111  ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS 

 

The Board of Education shall admit to its schools, free of charge, persons over 

five and under twenty years of age, pursuant to N.J.S.A. 18A:38-1, or such 

younger or older student as is otherwise entitled by law to a free public education.  

 

Eligibility to Attend School – N.J.A.C. 6A:22-3.1, 3.2, and 3.3 

 

The Board shall admit students eligible to attend school free of charge that are 

domiciled within the district as defined in N.J.A.C. 6A:22-3.1 and Regulation 

5111 – Section B. 

 

A child who is domiciled within the school district and resides with a parent or 

guardian who is a member of the New Jersey National Guard or a member of the 

reserve component of the armed forces of the United States who is ordered into 

active military service in a time of war or national emergency shall be permitted 

to remain enrolled in the school district in which the child is domiciled at the time 

of the parent or guardian being ordered into active military service, regardless of 

where the child resides during the period of active duty.  Following the return of 

the child’s parent or guardian from active military service, the child’s eligibility to 

remain enrolled in the school district pursuant to N.J.S.A. 18A:38-3.1 shall cease 

at the end of the current school year unless the child is domiciled in the school 

district. 

 

The Board shall also admit any student that is kept in the home of a person other 

than the student’s parent or guardian, and where the person is domiciled in the 

school district and is supporting the student without remuneration as if the student 

were their his or her own child in accordance with N.J.A.C. 6A:22-3.2 and 

Regulation 5111 – Section C.  A student is only eligible to attend school in the 

district pursuant to N.J.A.C. 6A:22-3.2 if the student’s parent or guardian files, 

together with documentation to support its validity, a sworn statement that he or 

she is not capable of supporting or providing care for the student due to family or 

economic hardship and the student is not residing with the other person solely for 

the purpose of receiving a free public education.  In addition, the person keeping 

the student must file, if so required by the Board of Education, a sworn statement  
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that he or she:  is domiciled within the school district; is supporting the child 

without remuneration and intends to do so for a time longer than the school term; 

will assume all personal obligations for the student relative to school 

requirements; and provides a copy of his or her lease if a tenant, a sworn 

landlord’s statement if residing as a tenant without a written lease, or a mortgage 

or tax bill if an owner.  Pursuant to N.J.S.A. 18A:38-1.c., any person who 

fraudulently allows a child of another person to use their his or her residence and 

is not the primary financial supporter of that child and any person who 

fraudulently claims to have given up custody of their his or her child to a person 

in another district commits a disorderly persons offense.   

 

A student is eligible to attend school in this school district free of charge pursuant 

to N.J.S.A. 18A:38-1.b. if the student is kept in the home of a person domiciled in 

the school district, who is not the parent or guardian and the parent or guardian is 

a member of the New Jersey National Guard or the reserve component of the 

United States armed forces and has been ordered into active military service in the 

United States armed forces in time of war or national emergency.  Eligibility 

under this provision shall cease at the end of the current school year during which 

the parent or guardian returns from active military duty. 

 

A student is eligible to attend school in this school district free of charge pursuant 

to N.J.S.A. 18A:38-1.d. if the student’s parent or guardian temporarily resides 

within the school district and elects to have the student attend the school district 

of temporary residence, notwithstanding the existence of a domicile elsewhere 

pursuant to N.J.A.C. 6A:22-3.1(a)4. and Regulation 5111 – Section B.  When 

required by the Board of Education, the parent or guardian shall demonstrate the 

temporary residence is not solely for purposes of a student attending the school 

district of temporary residence.  When one of a student’s parents or guardians 

temporarily resides in the school district while the other is domiciled or 

temporarily resides elsewhere, eligibility to attend school shall be determined in 

accordance with the criteria of N.J.A.C. 6A:22-3.1(a)1.i. 

 

A student is eligible to attend this school district free of charge in accordance 

with N.J.A.C. 6A:22-3.2 and Regulation 5111 – Section C.: 

 

1. If the student’s parent or guardian moves to another school district 

as the result of being homeless, subject to the provisions of 

N.J.A.C. 6A:17-2 - Education of Homeless Children;  
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2. If the student is placed by court order or by a society, agency, or 

institution in the home of a school district resident pursuant to 

N.J.S.A. 18A:38-2;  

 

3. If the student previously resided in the school district and if the 

parent or guardian is a member of the New Jersey National Guard 

or the United States reserves and has been ordered to active service 

in time of war or national emergency, resulting in the relocation of 

the student out of the school district, pursuant to N.J.S.A.   

18A:38-3.b.  The school district shall not be obligated for 

transportation costs; and  

 

4. If the student resides on Federal property within the State pursuant 

to N.J.S.A. 18A:38-7.7 et seq. 

 

Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any other law, rule, or 

regulation to the contrary, a student who moves out of the school district as a 

result of domestic violence, sexual abuse, or other family crises shall be permitted 

to remain enrolled in the school district for the remainder of the school year 

pursuant to N.J.S.A. 18A:38-1.1 and in accordance with the provisions of 

N.J.A.C. 6A:22-3.2(h) and Regulation 5111 – Section C.  If the student remains 

enrolled in the school district for the remainder of the school year, the school 

district shall provide transportation services to the student, provided the student 

lives remote from school, and the State shall reimburse the school district for the 

cost of the transportation services.  Nothing in N.J.S.A. 18A:38-1.1 shall be 

construed to affect the rights of homeless students pursuant to N.J.S.A. 18A:7B-

12, N.J.S.A. 18A:7B-12.1, or any other applicable State or Federal law. 

 

If the district of residence cannot be determined according to the criteria 

contained in N.J.S.A. 18A:7B-12; if the criteria contained in N.J.S.A. 18A:7B-12 

identify a district of residence out of the State; or if the child has resided in a 

domestic violence shelter, homeless shelter, or transitional living facility located 

outside of the district of residence for more than one year, the State shall assume 

fiscal responsibility for the tuition of the child in accordance with N.J.S.A. 

18A:7B-12.d. 

 

A student’s eligibility to attend this school shall not be affected by the physical 

condition of an applicant’s housing or his or her compliance with local housing 

ordinances or terms of lease. 
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Except as set forth in N.J.A.C. 6A:22-3.3(b)1., immigration/visa status shall not 

affect eligibility to attend school.  Any student who is domiciled in and the 

school district or otherwise eligible to attend school in the school district 

pursuant to N.J.A.C. 6A:22-3.2 shall be enrolled without regard to, or 

inquiry concerning, immigration status.  shall not condition enrollment in the 

school district on immigration status.  A student’s immigration/visa status and 

their eligibility to attend school shall be in accordance with N.J.A.C. 6A:22-3.3(b) 

and Regulation 5111 – Section D. 

 

Proof of Eligibility – N.J.A.C. 6A:22-3.4 

 

The Board of Education shall accept a combination of forms of documentation 

from persons attempting to demonstrate a student’s eligibility for enrollment in 

the school district in accordance with the provisions of N.J.A.C. 6A:22-3.4 and 

Regulation 5111 – Section E.  The Board of Education shall consider the totality 

of information and documentation offered by an applicant, and shall not deny 

enrollment based on failure to provide a particular form or subset of documents 

without regard to other evidence presented. 

 

The Board of Education shall not condition enrollment on the receipt of 

information or documents protected from disclosure by law, or pertaining to 

criteria that are not a legitimate basis for determining eligibility to attend school 

as outlined in N.J.A.C. 6A:22-3.4(d).   The Board of Education may consider, in a 

manner consistent with Federal law, documents or information referenced in 

N.J.A.C. 6A:22-3.4(d) or pertinent parts thereof if voluntarily disclosed by the 

applicant.  The Board of Education may not, directly or indirectly, require or 

request such disclosure as an actual or implied condition of enrollment.  

 

In the case of a dispute between the school district and the parent of a student in 

regard to the student’s eligibility to enroll in the school district or to remain 

enrolled in the school district pursuant to the provisions of N.J.S.A. 18A:38-1, the 

school district may request from the New Jersey Motor Vehicle Commission 

(NJMVC) the parent or guardian’s name and address for use in verifying a 

student’s eligibility for enrollment in the school district in accordance with the 

provisions of N.J.S.A. 18A:38-1.3.  The NJMVC shall disclose to a school district 

the information requested in accordance with procedures established by the 

NJMVC.  However, the school district shall not condition enrollment in the 

district on immigration status or on the fact that the NJMVC does not have the 

name or address of the parent on file.  
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Registration Forms and Procedures for Initial Assessment – N.J.A.C. 6A:22-4.1 

 

Registration and procedures for initial determinations of eligibility will be in 

accordance with N.J.A.C. 6A:22-4.1 and Regulation 5111 – Section F.  The 

Board of Education shall use Commissioner-provided registration forms or locally 

developed forms that are consistent with the forms provided by the 

Commissioner.  A district-level administrator designated by the Superintendent 

shall be clearly identified to applicants and available to assist persons who 

experience difficulties with the enrollment process. 

 

Initial eligibility determinations shall be made upon presentation of an enrollment 

application, and enrollment shall take place immediately except in cases of clear, 

uncontested denials.  Enrollment shall take place immediately when an applicant 

has provided incomplete, unclear, or questionable information, but the applicant 

shall be notified that the student will be removed from the school district if 

defects in the application are not corrected, or an appeal is not filed, in accordance 

with subsequent notice to be provided pursuant to N.J.A.C. 6A:22-4.2 and 

Regulation 5111 – Section F. 

 

When a student appears ineligible based on the information provided in the initial 

application, the school district shall issue a preliminary written notice of 

ineligibility, including an explanation of the right to appeal to  the Commissioner 

of Education in accordance with N.J.A.C. 6A:22-4.1(c)2. and Regulation 5111 

– Section F.  Enrollment shall take place immediately if the applicant clearly 

indicates disagreement with the district’s determination and an intent to appeal to 

the Commissioner of Education.  An applicant whose student is enrolled  pursuant 

to this provision shall be notified that the student will be removed, without a 

hearing before the Board, if no appeal is filed within the twenty-one day period 

established by N.J.S.A. 18A:38-1. 

 

When enrollment is denied and no intent to appeal is indicated, applicants shall be 

advised they shall comply with compulsory education laws in accordance with 

N.J.A.C. 6A:22-4.1(d) and Regulation 5111 – Section F.  When the student is 

between the ages of six and sixteen, applicants also shall be asked to complete a 

written statement indicating the student will be attending school in another school 

district or nonpublic school, or receiving instruction elsewhere than at a school 

pursuant to N.J.S.A. 18A:38-25.  In the absence of this written statement, 

designated staff shall report to the school district of actual domicile or residence,  
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or the Department of Children and Families, a potential instance of “neglect” for 

the purposes of ensuring compliance with compulsory education law,  N.J.S.A. 

9:6-1.  Staff shall provide the school district or the Department of Children and 

Families with the student’s name, the name(s) of the parent/guardian/resident, and 

the student’s address to the extent known.  Staff shall also indicate admission to 

the school district has been denied based on residency or domicile, and there is no 

evidence of intent to arrange for the child to attend school or receive instruction 

elsewhere. 

 

Enrollment or attendance at the school shall not be conditioned or denied 

pursuant to N.J.A.C. 6A:22-4.1(e) through (i) and Regulation 5111 – Section 

F. on advance payment of tuition when enrollment is denied and an intent to 

appeal is indicated, or when enrollment is provisional and subject to further 

review or information.  The Board of Education shall ensure the registration 

process identifies information suggesting an applicant may be homeless so 

procedures may be implemented in accordance with N.J.A.C. 6A:17-2, Education 

of Homeless Children.  Enrollment or attendance in the school district shall not be 

denied based upon the absence of the certified copy of the student’s birth 

certificate or other proof of a student’s identity as required within thirty days of 

initial enrollment, pursuant to N.J.S.A. 18A:36-25.1. 

 

Enrollment in the school district shall not be denied based upon absence of 

student medical information.  However, actual attendance at school may be 

deferred until the student complies with student immunization rules set forth in 

N.J.A.C. 8:57-4. 

 

When enrollment in the school district, attendance at school, or the receipt of 

educational services in the regular education program appears inappropriate, the 

student shall not be denied based upon the absence of a student’s prior 

educational record.  However,  the  applicant shall be  advised the student’s initial 

educational placement may be subject to revision upon the school district’s 

receipt of records or further assessment of the student. 

 

Notices of Ineligibility – N.J.A.C. 6A:22-4.2 

 

When a student is found ineligible to attend the school district pursuant to 

N.J.A.C. 6A:22 or the student’s initial application is found to be deficient upon 

subsequent review or investigation, the school district immediately shall provide 

to the applicant notice that is consistent with Commissioner-provided sample  
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form(s) and meets requirements of N.J.A.C. 6A:22-4.2 et seq and Regulation 

5111 – Section G.  Notices shall be in writing; in English and in the native 

language of the applicant; issued by the Superintendent; and directed to the 

address at which the applicant claims to reside.  Notices of ineligibility shall 

include information as outlined in N.J.A.C. 6A:22-4.2. 

 

Removal of Currently Enrolled Students – N.J.A.C. 6A:22-4.3 

 

Nothing in N.J.A.C. 6A:22-4, et seq. and this Policy, and Regulation 5111 shall 

preclude the Board of Education from identifying through further investigation or 

periodic requests for revalidation of eligibility, students enrolled in the school 

district who may be ineligible for continued attendance due to error in initial 

assessment, changed circumstances, or newly discovered information pursuant to 

N.J.A.C. 6A:22-4.3 and Regulation 5111 – Section H. 

 

When a student who is enrolled and attending school based on an initial eligibility 

determination is later determined to be ineligible for continued attendance, the 

Superintendent may apply to the Board of Education for the student’s removal in 

accordance with the provisions of N.J.A.C. 6A:22-4.3 and Regulation 5111 – 

Section H.  No student shall be removed from school unless the parent, guardian, 

adult student, or resident keeping an “affidavit student” (as defined in N.J.A.C. 

6A:22-1.2) has been informed of his or her entitlement to a hearing before the 

Board of Education.  Once the hearing is held, or if the parent, guardian, adult 

student or resident keeping an “affidavit student”, does not respond within the 

designated time frame to the Superintendent’s notice or appear for the hearing, the 

Board of Education shall make a prompt determination of the student’s eligibility 

and shall immediately provide notice in accordance with N.J.A.C. 6A:22-4.2  

Hearings required pursuant to N.J.A.C. 6A:22-4.3 may be conducted by the full 

Board or a Board Committee, at the discretion of the full Board.  If the hearing(s) 

is conducted by a Board Committee, the Committee shall make a recommendation 

to the full Board for action.  No student may be removed except by vote of the 

Board taken at a meeting duly convened and conducted pursuant to N.J.S.A.  

10:4-6 et seq., the Open Public Meetings Act. 

 

Appeal to the Commissioner – N.J.A.C. 6A:22-5.1 

 

An applicant may appeal to the Commissioner of Education the school district’s 

determination that a student is ineligible to attend its schools in accordance with 

N.J.A.C. 6A:22-5.1 and Regulation 5111 – Section I.  Appeals shall be initiated  
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by petition which shall be filed in accordance with N.J.S.A. 18A:38-1 and 

N.J.A.C. 6A:3-8.1 and shall proceed as a contested case pursuant to N.J.A.C. 

6A:3.  Pursuant to N.J.S.A. 18A:38-1.b(1), appeals of “affidavit student” 

eligibility determinations shall be filed by the resident keeping the student. 

 

Assessment and Calculation of Tuition – N.J.A.C. 6A:22-6 

 

If no appeal to the Commissioner is filed by the parent, guardian, adult 

student, or district resident keeping an affidavit student following notice of an 

ineligibility determination, the Board of Education may assess tuition, for up to 

one year of a student’s ineligible attendance, including the twenty-one day period 

provided by N.J.S.A. 18A:38-1 for appeal to the Commissioner in accordance 

with N.J.A.C. 6A:22-6.1 and Regulation 5111 – Section J.  Tuition will be 

assessed and calculated in accordance with N.J.A.C. 6A:22-6.3 et seq and 

Regulation 5111 – Section J.  If the responsible party does not pay the tuition 

assessment, the Board of Education may petition the Commissioner pursuant to 

N.J.A.C. 6A:3 for an order assessing tuition, enforceable in accordance with 

N.J.S.A. 2A:58-10 through recording, upon request of the Board of Education 

pursuant to N.J.A.C. 6A:3-12, on the judgment docket of the Superior Court, Law 

Division.  

 

If an appeal to the Commissioner is filed by the parent, guardian, adult 

student, or district resident keeping an affidavit student and the petitioner 

does not sustain the burden of demonstrating the student’s right to attend the 

school district, or the petitioner withdraws the appeal, fails to prosecute, or 

abandons the appeal by any means other than settlement agreeing to waive or 

reduce tuition, the Commissioner may assess tuition in accordance with the 

provisions of N.J.A.C. 6A:22-6.2(a) and Regulation 5111 – Section J.  Upon the 

Commissioner’s finding that an appeal has been abandoned, the Board of 

Education may remove the student from school and seek tuition in accordance 

with N.J.A.C. 6A:22-6.2(a)1. and Regulation 5111 – Section J.  

 

Nonresident Students – N.J.S.A. 18A:38-3.a. 

 

Any person not resident in the school district, if eligible except for residence, 

may be admitted to the schools of the district with the consent of the Board of 

Education upon such terms, and with payment of tuition, as the Board 

prescribes.  The Board of Education, with the approval of the Executive 

County Superintendent, shall establish a uniform tuition amount for any  
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nonresident student admitted to the schools of the district pursuant to 

N.J.S.A. 18A:38-3.a.  The admission of a nonresident student to school free of 

charge must be approved by the Board.  No student otherwise eligible shall be 

denied admission on the basis of the student’s race, color, creed, religion, national 

origin, ancestry, age, marital status, affectational or sexual orientation or sex, 

social or economic status, or disability.  The continued enrollment of any 

nonresident student shall be contingent upon the student’s maintenance of good 

standards of citizenship, and discipline, attendance, and payment of tuition. 

 

[Optional 
 

Children Who Anticipate Moving to or from the District 
 

A nonresident student otherwise eligible for attendance whose parent or guardian 

anticipates school district residency and has entered a contract to buy, build, or 

rent a residence in this school district may be enrolled with or without) payment 

of a tuition rate approved by the Executive County Superintendent for a 

period of time not greater than ______________ weeks prior to the anticipated 

date of residency.  If any such student does not become a resident of the school 

district within ______________ weeks after admission to school, tuition will be 

charged for attendance commencing the beginning of the ______________ week 

and until such time as the student becomes a resident or withdraws from school. 
 

Students K-11 whose parent or guardian have moved away from the school 

district on or after March 15th will be permitted to finish the school year in this 

school district without payment of tuition . 

 

Student in grade 12  whose parent or guardian have moved away from the school 

district within one calendar year of expected graduation from grade 12 and who 

has attended the Glen Rock School District for two school year immediately prior 

to the move may be permitted to attend the High School for the senior year 

without payment of tuition. Failure to graduate at the end of that year will 

terminate nonresident unpaid enrollment.   

 

[Optional 
 

Children of District Employees 
 

A child of a Board of Education employee who does not reside in this school 

district may be admitted to school in this district with or without the 

payment of tuition for the child if the child’s educational program can be  
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provided in a school in the district.  If the Board requires the payment of 

tuition, the Board shall establish and approve a tuition rate for the child of a 

Board employee upon a request from the employee for their child to attend a 

school in the district.  The tuition amount for the student is not required to 

follow the amount established in the uniform tuition amount charged 

pursuant to N.J.S.A. 18A:38-3, if applicable.  This provision shall not 

supersede a provision included in any collective bargaining agreement.] 

 

Children of Board of Education employees who do not reside in this school 

district shall may not be admitted to school in this district _______________ 

(with or without) payment of tuition, provided that the educational program of 

such children can be provided within school district facilities. 

 

Optional 

 

[Other Nonresident Students 

 

Other nonresident students, otherwise eligible for attendance may be admitted to 

this school district _________________ (with or without) payment of tuition and 

Board approval.]  

 

F-1 Visa Students 
 

[Option – Select One Option 
 

____ F-1 Visa students will not be admitted to this school district. 

 

____ The school district is not required to, but may permit the attendance of    

F-1 Visa students into the school district only with the payment of full 

tuition and a signed tuition contract.  The district may require advance 

payment of full tuition before providing the requested I-20 Form, in 

accordance with the provisions of Federal regulation 8 CFR 214.3.  A     

F-1 Visa is granted to a foreign student through an application process that 

must include, but is not limited to, signed approval by the receiving school 

district exhibiting the receiving school district will accept the foreign 

student for enrollment and the foreign student’s proof of financial means 

to pay the full tuition to the receiving school district for the academic year.  

The host family must be domiciled in the school district and shall submit a 

request to the Superintendent of Schools with supporting documentation 

as determined by the Superintendent or designee.  A student with a          

F-1 Visa must be approved by the Board for attendance in the school  
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district.  The student’s continued attendance in the school district shall be 

conditioned on a satisfactory attendance and disciplinary record.] 

 

J-1 Visa Students 

 

[Option – Select One Option 

 

___ J-1 Visa students will not be admitted to this school district. 

 

___ The school district is not required to, but may permit the attendance of     

J-1 Visa students into the school district.  The host family must be 

domiciled in the school district and shall submit a request to the 

Superintendent of Schools with supporting documentation as determined 

by the Superintendent or designee.  A student with a J-1 Visa must be 

approved by the Board for attendance in the school district and shall not 

pay tuition.  The student’s continued attendance in the school district shall 

be conditioned on a satisfactory attendance and disciplinary record.] 

 

 

N.J.S.A. 18A:38-1; 18A:38-1.1; 18A:38-1.3; 18A:38-3;  

18A:38-3.1; 18A:7B-12 

N.J.A.C. 6A:14-3.3; 6A:17-2.1 et seq.; 6A:22-1.1 et seq. 

8 CFR 214.3 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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P  2270 RELIGION IN THE SCHOOLS 

The Board of Education recognizes that religious belief and disbelief are matters of 
personal conviction rather than governmental authority and the students of this 
district are protected by the First Amendment of the United States Constitution and 
by Article I, Paragraph 4 of the New Jersey State Constitution from the 
establishment of religion in the schools.  The First Amendment requires public 
school officials to show neither favoritism toward nor hostility against religious 
expression such as prayer.   

As a condition of receiving Elementary and Secondary Education Act of 1965 
(ESEA) funds, the Board of Education must annually certify in writing to the New 
Jersey Department of Education that no Board policy prevents, or otherwise denies 
participation in, constitutionally protected prayer in public elementary and 
secondary schools, as detailed in the United States Department of Education’s 
Guidance on Constitutionally Protected Prayer and Religious Expression in Public 
Elementary and Secondary Schools (USDOE Guidance).  The Board must provide 
this certification to the New Jersey Department of Education by October 1 of each 
year during which the Board participates in an ESEA program.  The USDOE 
Guidance provides information on the current state of the law concerning 
constitutionally protected prayer and religious expression in public elementary and 
secondary schools. 

The following activities as outlined in the USDOE Guidance will be permitted 
upon applying the governing constitutional principles in particular public school 
contexts related to prayer: prayer and religious exercise during non-instructional 
time; organized prayer groups and activities; teachers, administrators, and other 
school employees; moments of silence; accommodation of prayer and religious 
exercise during instructional time; student assemblies and noncurricular events; 
prayer at graduation; and/or baccalaureate ceremonies.  

The following activities as outlined in the USDOE Guidance will be permitted 
upon applying constitutional principles regarding religious expression other than 
prayer in particular public school contexts:  religious literature; teaching about 
religion; student dress codes and policies; religious expression in class assignments 
and homework; and/or excusals for religious activities.  
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In addition to the constitutional principles outlined in this Policy and the USDOE 
Guidance, public schools may also be subject to requirements under Federal and 
State laws relevant to prayer and religious expression.  Such Federal and State 
laws may not; however, obviate or conflict with a public school's Federal 
constitutional obligations described in the USDOE Guidance.  The Equal Access 
Act, 20 U.S.C. Section 4071, is designed to ensure that student religious activities 
are accorded the same access to Federally funded public secondary school facilities 
as are student secular activities.   

The United States Department of Justice has developed guidance for interpreting 
the Equal Access Act’s requirements outlined in the USDOE Guidance in the area 
of general provisions, prayer service and worship exercises, means of publicized 
meetings, lunch-time and recess, and leadership of religious student groups. 

Any issues regarding prayer and religious expression in the schools, the USDOE 
Guidance, and the provisions of this Policy shall be referred to the Superintendent 
of Schools who may consult with the Board Attorney. 

U.S. Const. Amend. 1 
The Equal Access Act, 20 U.S.C. Section 4071 
U.S. Department of Education - Guidance on Constitutionally Protected  
Prayer and Religious Expression in Public Elementary and Secondary Schools – 
May 15, 2023 
N.J. Const. (1947) Art. 1, para. 4 
N.J.S.A. 18A:35-4.6 et seq.; 18A:36-16 

Adopted: 
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P  3161 EXAMINATION FOR CAUSE 

A. Pursuant to N.J.S.A. 18A:16-2 and N.J.A.C. 6A:32-6.3, the Board of
Education may require physical or psychiatric examinations of a teaching
staff member whenever, in the judgment of the Board, a teaching staff
member shows evidence of deviation from normal physical or mental
health, to determine the teaching staff member's physical and mental fitness
to perform, with reasonable accommodation, the position the teaching staff
member currently holds, or to detect any health risk(s) to students and other
employees.  When the Board requires a teaching staff member to undergo a
physical or psychiatric examination:

1. The Board shall provide the teaching staff member with a written
statement of the reasons for the required examination; and

2. The Board shall provide the teaching staff member with a hearing,
if requested.

a. Notice of the teaching staff member’s right to a hearing
shall be provided with the statement of reasons for the
required examination;

b. The teaching staff member must request the Board hearing,
in writing, within five working days of the teaching staff
member’s receipt of the written statement of reasons:

(1) The teaching staff member shall be ordered to
submit to the appropriate examination(s) by the
physician or institution designated by the Board if
the teaching staff member failed to timely request a
hearing before the Board;

c. The Board hearing shall be conducted in accordance with
the provisions of N.J.S.A. 18A:25-7 and will offer the
teaching staff member the opportunity to appear before the
Board to refute the reason(s) for the required
examination(s);
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d. The teaching staff member shall be ordered to submit to the
appropriate examination(s) by the physician or institution
designated by the Board if the teaching staff member failed
to persuade the Board at the hearing that the teaching staff
member should not be required to submit to the appropriate
examination(s); and

e. The determination of such a hearing shall be appealable to
the Commissioner pursuant to N.J.S.A. 18A:6-9 and
N.J.A.C. 6A:4 – Appeals.

3. The teaching staff member may refuse, without reprisal, to waive
their right to protect the confidentiality of medical information, in
accordance with P.L. 104-191, Health Insurance Portability and
Accountability Act of 1996.

B. Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of
examinations made by a physician or institution designated by the Board.
However, the teaching staff member shall bear the cost if the examination
is performed by a physician or institution designated by the teaching staff
member with approval of the Board.

1. If the teaching staff member submits names of physicians or
institutions to the Board for consideration to complete the
appropriate examination(s), the Board is not required to designate
the physician or institution submitted for consideration by the
teaching staff member, but shall not act unreasonably in
withholding its approval of the physician or institution.

2. The teaching staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.

3. All records and reports relating to any such examination shall be the
property of the Board, in accordance with N.J.S.A. 18A:16-5.

a. Health records of teaching staff members, including
computerized records, shall be secured, stored, and
maintained separately from other personnel files; and
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b. Health records may be shared only with authorized
individuals in accordance with N.J.S.A. 18A:16-5.

4. If the results of any such examination indicate mental abnormality
or communicable disease, the teaching staff member shall be
ineligible for further service until proof of recovery, satisfactory to
the Board, is furnished, but if the teaching staff member is under
contract or has tenure, they may be granted sick leave with
compensation as provided by law and shall, upon satisfactory
recovery, be permitted to complete the term of their contract, if they
are under contract, or be reemployed with the same tenure as they
possessed at the time their services were discontinued, if they have
tenure, unless their absence shall exceed a period of two years in
accordance with N.J.S.A. 18A:16-4.

C. In order to return to work, the teaching staff member must submit to an
appropriate examination and submit the results of the examination to the
Superintendent.

1. The examination must be conducted by a physician or institution
upon which the Board and teaching staff member confer and agree;

2. If the physician or institution conducting the examination is
conducted by the Board’s choice, the cost shall be borne by the
Board; if the physician or institution conducting the examination is
conducted by the teaching staff member’s choice, the cost shall be
borne by the teaching staff member; and

3. The teaching staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.

D. A teaching staff member who refuses to submit to an examination required
by the Board in accordance with this Policy and has exhausted the hearing
procedures established by law and this Policy shall be subject to discipline,
which may include, but is not limited to, termination or certification of
tenure charges to the Commissioner of Education, as applicable.

42 U.S.C.A. 12101 
N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-3; 18A:16-4; 18A:16-5 
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 18A:25-7; 18A:28-5; 18A:30-1 et seq. 
N.J.A.C. 6A:32-6.2; 6A:32-6.3 

Adopted: 
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P 3212 ATTENDANCE 

The regular and prompt attendance of teaching staff members is an essential 
element in the efficient operation of the school district and the educational 
program.  Teaching staff member absenteeism disrupts the educational program 
and the Board of Education considers attendance an important component of a 
teaching staff member’s job performance. 

Teaching staff members shall provide notice for the use of sick time as required in 
N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01 in accordance with the 
district’s procedure for teaching staff members to report the use of sick leave and 
other absences.  A teaching staff member who fails to give prompt notice of an 
absence, misuses sick leave, fails to verify an absence in accordance with statute, 
administrative code, or Board policy; falsifies the reason for an absence; is absent 
without authorization: is repeatedly tardy; or accumulates an excessive number of 
absences may be subject to appropriate consequences, which may include, but not 
be limited to, the withholding of a salary increment, termination, nonrenewal, 
and/or certification of tenure charges.   

Sick leave is defined in accordance with N.J.S.A. 18A:30-1 and Policy and 
Regulation 1642.01.  No teaching staff member will be discouraged from the 
prudent, necessary use of sick leave and any other leave provided for by statute; 
administrative code; collective bargaining agreement; an individual employment 
contract; or the policies of the Board.  The Superintendent or Board of Education 
may require verification to be filed with the Secretary of the Board in order to 
obtain sick leave in accordance with the provisions of N.J.S.A. 18A:30-4 and 
Policy and Regulation 1642.01. 

The Superintendent, in consultation with administrative staff members, will review 
the rate of absence among teaching staff members.  The review will include the 
collection and analysis of attendance patterns, the training of teaching staff 
members in their attendance responsibilities, and the counseling of teaching staff 
members for whom regular and prompt attendance is a problem. 

N.J.S.A. 18A:27-4; 18A:28-5; 18A:30-1; 18A:30-2; 18A:30-4 

Adopted: 
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The Board of Education will provide facilities and school district-owned property 
to assist teaching staff members in their job responsibilities or for the teaching staff 
members’ convenience.  These facilities or district-owned property may include, 
but are not limited to, an office, a storage closet, a filing cabinet, a locker, and/or a 
desk.  The Principal or designee may provide a teaching staff member with 
exclusive use and access to such facilities or school district-owned property or may 
require the facility or school district-owned property be shared with other staff 
members.  The teaching staff member may be provided a lock or key by the school 
district or may secure the facility or school district-owned property using their own 
locking device with permission from the Principal or designee.   

Teaching staff members should be aware their expectation of privacy in these 
facilities and/or the school district-owned property provided by the Board of 
Education is reduced by virtue of actual office practices and procedures, for 
searches conducted pursuant to an investigation of work-related employee 
misconduct, or by school district policies or regulations.  In addition, teaching staff 
members shall have a reduced expectation of privacy in these facilities and school 
district-owned property if there is reasonable suspicion the teaching staff member 
is violating a law or school policy.  Teaching staff members shall be on notice this 
reduced expectation of privacy may result in such facilities and/or school district-
owned property being searched without a search warrant.  In order to avoid 
exposing personal belongings to such a search, teaching staff members are 
discouraged from storing personal papers and effects in these facilities or school 
district-owned property. 

The Board prohibits any audio or video recording of a teaching staff member or 
student by any student; other school staff member; visitor; or any other person 
while a teaching staff member is performing their Board-assigned job 
responsibilities without the prior written approval of the teaching staff member’s 
Principal or supervisor.  In addition to protecting the privacy rights of all teaching 
staff members, such recordings may violate the privacy rights of students and 
teaching staff members and can be disruptive to the educational program. The 
teaching staff members’ Principal or supervisor’s prior approval for a person to 
make an audio or video recording of a teaching staff member or a school-
sponsored activity is not required for a school-sponsored activity that is open to 
parents, family members, or other members of the public to attend.  Such activities  
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include, but are not limited to: curricular activities; co-curricular activities; athletic 
events; student programs; or any other school-sponsored activity. 

A person requesting prior approval to audio or video record a teaching staff 
member or student that is not permitted in accordance with the provisions of this 
Policy, must submit a written request to the Principal.  The Principal will review 
the written request and provide the requester with a written decision.  If a written 
approval is not provided by the Principal to the person submitting the request prior 
to the requested recording date or event, the request shall be deemed denied and 
the audio or video recording shall not be permitted. 

Any person making an audio or video recording in violation of the provisions of 
this Policy shall be required to immediately cease making the recording to avoid 
violating the privacy rights of others.  Any teaching staff member found to have 
violated the provisions of this Policy may be subject to discipline. 

Adopted: 
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P  4161  EXAMINATION FOR CAUSE 

A. Pursuant to N.J.S.A. 18A:16-2 and N.J.A.C. 6A:32-6.3, the Board of
Education may require physical or psychiatric examinations of a support
staff member whenever, in the judgment of the Board, a support staff
member shows evidence of deviation from normal physical or mental
health, to determine the support staff member's physical and mental fitness
to perform, with reasonable accommodation, the position the support staff
member currently holds, or to detect any health risk(s) to students and other
employees. When the Board requires a support staff member to undergo a
physical or psychiatric examination:

1. The Board shall provide the support staff member with a written
statement of the reasons for the required examination; and

2. The Board shall provide the support staff member with a hearing, if
requested.

a. Notice of the support staff member’s right to a hearing shall
be provided with the statement of reasons for the required
examination;

b. The support staff member must request the Board hearing,
in writing, within five working days of the support staff
member’s receipt of the written statement of reasons:

(1) The support staff member shall be ordered to submit
to the appropriate examination(s) by the physician or
institution designated by the Board if the support
staff member failed to timely request a hearing
before the Board;

c. The Board hearing shall be conducted in accordance with
the provisions of N.J.S.A. 18A:25-7 and will offer the
support staff member the opportunity to appear before the
Board to refute the reason(s) for the required
examination(s);

d. The support staff member shall be ordered to submit to the
appropriate examination(s) by the physician or institution
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           designated by the Board if the support staff member failed to 
persuade the Board at the hearing that the support staff 
member should not be required to submit to the appropriate 
examination(s); and   

e. The determination of such a hearing shall be appealable to
the Commissioner pursuant to N.J.S.A. 18A:6-9 and
N.J.A.C. 6A:4 - Appeals.

3. The support staff member may, without reprisal, refuse to waive
their right to protect the confidentiality of medical information, in
accordance with P.L. 104-191, Health Insurance Portability and
Accountability Act of 1996.

B. Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of
examinations made by a physician or institution designated by the Board.
However, the support staff member shall bear the cost if the examination is
performed by a physician or institution designated by the support staff
member with approval of the Board.

1. If the support staff member submits names of physicians or
institutions to the Board for consideration to complete the
appropriate examination(s), the Board is not required to designate
the physician or institution submitted for consideration by the
support staff member, but shall not act unreasonably in withholding
its approval of the physician or institution.

2. The support staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.

3. All records and reports relating to any such examination shall be the
property of the Board, in accordance with N.J.S.A. 18A:16-5.

a. Health records of support staff members, including
computerized records, shall be secured, stored, and
maintained separately from other personnel files; and

b. Health records may be shared only with authorized
individuals in accordance with N.J.S.A. 18A:16-5.
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4. If the results of any such examination indicate mental abnormality
or communicable disease, the support staff member shall be
ineligible for further service until proof of recovery, satisfactory to
the Board, is furnished, but if the support staff member is under
contract or has tenure, they may be granted sick leave with
compensation as provided by law and shall, upon satisfactory
recovery, be permitted to complete the term of their contract, if they
are under contract, or be reemployed with the same tenure as they
possessed at the time their services were discontinued, if they have
tenure, unless their absence shall exceed a period of two years in
accordance with N.J.S.A. 18A:16-4.

C. In order to return to work, the support staff member must submit to an
appropriate examination and submit the results of the examination to the
Superintendent.

1. The examination must be conducted by a physician or institution
upon which the Board and support staff member confer and agree;

2. If the physician or institution conducting the examination is
conducted by the Board’s choice, the cost shall be borne by the
Board; if the physician or institution conducting the examination is
conducted by the support staff member’s choice, the cost shall be
borne by the support staff member; and

3. The support staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.

D. A support staff member who refuses to submit to the examination required
by the Board in accordance with this Policy and has exhausted the hearing
procedures established by law and this Policy shall be subject to discipline,
which may include, but is not limited to, termination or certification of
tenure charges to the Commissioner of Education, as applicable.

42 U.S.C.A. 12101 
N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-3; 18A:16-4; 18A:16-5 

 18A:25-7; 18A:28-5; 18A:30-1 et seq. 
N.J.A.C. 6A:32-6.2; 6A:32-6.3 

Adopted: 
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P   4212 ATTENDANCE  

The regular and prompt attendance of support staff members is an essential 
element in the efficient operation of the school district and the effective conduct of 
the educational program.  Support staff member absenteeism disrupts the 
educational program and the Board of Education considers attendance an 
important component of a support staff member’s job performance. 

Support staff members shall provide notice for the use of sick time as required in 
N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01 in accordance with the 
district’s procedure for support staff members to report the use of sick leave and 
other absences.  A support staff member who fails to give prompt notice of an 
absence, misuses sick leave, fails to verify an absence in accordance with statute, 
administrative code, or Board policy; falsifies the reason for an absence; is absent 
without authorization; is repeatedly tardy; or accumulates an excessive number of 
absences may be subject to appropriate consequences, which may include, but not 
be limited to, the withholding of a salary increment, termination, nonrenewal, 
and/or certification of tenure charges. 

Sick leave is defined in accordance with N.J.S.A. 18A:30-1 and Policy and 
Regulation 1642.01.  No support staff member will be discouraged from the 
prudent, necessary use of sick leave and any other leave provided for by statute; 
administrative code; the collective bargaining agreement; in an individual 
employment contract; or the policies of the Board.  The Superintendent or Board 
of Education may require verification to be filed with the Secretary of the Board in 
order to obtain sick leave in accordance with the provisions of N.J.S.A. 18A:30-4 
and Policy and Regulation 1642.01. 

The Superintendent, in consultation with administrative staff members, will review 
the rate of absence among support staff members.  The review will include the 
collection and analysis of attendance patterns, the training of support staff 
members in their attendance responsibilities, and the counseling of support staff 
members for whom regular and prompt attendance is a problem. 

N.J.S.A. 18A:30-1; 18A:30-2; 18A:30-4 

Adopted: 
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P 4324 RIGHT OF PRIVACY 

The Board of Education will provide facilities and school district-owned property 
to assist support staff members in their job responsibilities or for the support staff 
members’ convenience.  These facilities or district-owned property may include, 
but are not limited to, an office, a storage closet, a filing cabinet, a locker, and/or a 
desk.  The Principal or designee may provide a support staff member with 
exclusive use and access to such facilities or school district-owned property or may 
require the facility or school district-owned property be shared with other staff 
members.  The support staff member may be provided a lock or key by the school 
district or may secure the facility or school district-owned property using their own 
locking device with permission from the Principal or designee, or immediate 
supervisor. 

Support staff members should be aware their expectation of privacy in these 
facilities and/or the school district-owned property provided by the Board of 
Education is reduced by virtue of actual office practices and procedures, for 
searches conducted pursuant to an investigation of work-related employee 
misconduct, or by school district policies or regulations.  In addition, support staff 
members shall have a reduced expectation of privacy in these facilities and school 
district-owned property if there is reasonable suspicion the support staff member is 
violating a law or school policy.  Support staff members shall be on notice this 
reduced expectation of privacy may result in such facilities and/or school district-
owned property being searched without a search warrant.  In order to avoid 
exposing personal belongings to such a search, support staff members are 
discouraged from storing personal papers and effects in these facilities or school 
district-owned property. 

The Board prohibits any audio or video recording of a support staff member or 
student by any student; other school staff member; visitor; or any other person 
while a support staff member is performing their Board-assigned job 
responsibilities without the prior approval of the support staff member’s 
supervisor.  In addition to protecting the privacy rights of all support staff 
members, such recordings may violate the privacy rights of students and support 
staff members and can be disruptive to the educational program.  The support staff 
members’ supervisor’s prior approval for a person to make a video or audio 
recording of a support staff member or a school-sponsored activity is not required 
for a school-sponsored activity that is open to parents, family members, or other 
members of the public to attend.  Such activities include, but are not limited to:  
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curricular activities; co-curricular activities; athletic events; student programs; or 
any other school-sponsored activity.   

A person requesting prior approval to an audio or video record a support staff 
member or student that is not permitted in accordance with the provisions of this 
Policy, must submit a written request to the support staff member’s supervisor. 
The supervisor will review the written request and provide the requester with a 
written decision.  If a written approval is not provided by the supervisor to the 
person submitting the request prior to the requested recording date or event, the 
request shall be deemed denied and audio or video recording shall not be 
permitted. 

Any person making an audio or video recording in violation of the provisions of 
this Policy shall be required to immediately cease making the recording to avoid 
violating the privacy rights of others.  Any support staff member found to have 
violated the provisions of this Policy may be subject to discipline.] 

Adopted: 
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           P  5116 EDUCATION OF HOMELESS CHILDREN AND YOUTHS 

The Board of Education will admit and enroll homeless children and youths in 
accordance with Federal and State laws and New Jersey Administrative Code.  The 
Board of Education adopts this Policy to be in compliance with law and 
administrative code to ensure the enrollment of homeless children and youths in 
school and to respond to appeals made by parents or other parties related to the 
enrollment of homeless children and youths. 

The Board shall determine that a child or youth is homeless when the child or 
youth resides in a publicly or privately operated shelter designed to provide 
temporary living accommodations, including:  hotels or motels; congregate 
shelters, including domestic violence and runaway shelters; transitional housing; 
and homes for adolescent mothers.  A child or youth is also determined homeless 
when the child or youth resides in a public or private place not designated for or 
ordinarily used as a regular sleeping accommodation, including:  cars or other 
vehicles including mobile homes; tents or other temporary shelters; parks; 
abandoned buildings; bus or train stations; or temporary shelters provided to 
migrant workers and their children on farm sites.  A child or youth is determined 
homeless when the child or youth resides in the residence of relatives or friends 
where the homeless child or youth resides out of necessity because the child’s or 
youth’s family lacks a regular or permanent residence of its own.  A child or youth 
is also determined homeless when the child or youth resides in substandard 
housing. 

The school district of residence for a homeless child or youth is responsible for the 
education of the child and shall assume all responsibilities as required in N.J.A.C. 
6A:17-2.3.  The school district of residence for a homeless child or youth means 
the school district in which the parent of a homeless child or youth resided prior to 
becoming homeless. 

The school district liaison designated by the Superintendent of Schools for the 
education of homeless children and youths is the Director of Student 
Personnel Services.  The school district liaison will facilitate communication and 
cooperation between the school district of residence and the school district where 
the homeless child or youth resides and shall assume all responsibilities as 
outlined in N.J.A.C. 6A:17-2.4(a). 
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When a homeless child or youth resides in a school district, the school district 
liaison shall notify the liaison of the school district of residence within twenty-four 
hours of receiving notification from the parent, a shelter director, or an involved 
agency.  Upon notification of the need for enrollment of a homeless child or youth, 
the liaison in the school district of residence shall coordinate enrollment 
procedures immediately based upon the best interest of the child pursuant to 
N.J.A.C. 6A:17-2.5(b). 
 
The Superintendent of the school district of residence or designee shall decide in 
which school district the homeless child or youth shall be enrolled in accordance 
with the provisions of N.J.A.C. 6A:17-2.5. 
 
Unless parental rights have been terminated by a court of competent jurisdiction, 
the parent retains all rights under N.J.A.C. 6A:17-2. 
 
When a dispute occurs regarding the determination of homelessness or the 
determination of the school district of enrollment made by the school district of 
residence, the Superintendent(s) or the designee(s) of the involved district(s) or the 
child’s or youth’s parent(s) shall immediately notify the Executive County 
Superintendent of Schools, who, in consultation with the New Jersey Department 
of Education’s (NJDOE) McKinney-Vento Homeless Education Coordinator or 
the Coordinator’s designee, shall immediately decide the child’s or youth’s status.  
If a dispute remains between the parent and the involved school district(s) 
following the Executive County Superintendent’s determination, the parent or the 
involved district Board(s) of Education may appeal to the Commissioner of 
Education for determination pursuant to N.J.A.C. 6A:3, Controversies and 
Disputes. 
 
When a school district designated as the school district of residence disputes its 
designation as the school district of residence, or where no designation can be 
agreed upon by the involved school districts, the Superintendent(s) or designee(s) 
of the involved school districts shall immediately notify the Executive County 
Superintendent of Schools.  The Executive County Superintendent shall make a 
determination immediately, if possible, but no later than within forty-eight hours 
and, when necessary, in consultation with the NJDOE’s Homeless Education 
Coordinator or the Coordinator’s designee. 
 
If the dispute regarding determination of the school district of residence does not 
involve the determination of homelessness and/or school district of enrollment, the 
school district disputing the Executive County Superintendent’s determination may  
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appeal to the NJDOE pursuant to N.J.A.C. 6A:23A-19.2(d), (e), and (f) and request 
a determination from the NJDOE Division of Administration and Finance.  If an 
appeal of a determination of school district of residence also includes an appeal of 
the determination of homelessness and/or school district of enrollment, the appeal 
shall be submitted to the Commissioner of Education pursuant to N.J.A.C. 6A:3, 
Controversies and Disputes. 
 
Any dispute or appeal shall not delay the homeless child’s or youth’s immediate 
enrollment or continued enrollment in the school district.  The homeless child or 
youth shall be enrolled in the school district in which enrollment or continued 
enrollment is sought by the parent, pending resolution of the dispute or appeal.  
Disputes and appeals involving the services provided to a homeless child or youth 
with a disability shall be made pursuant to N.J.A.C. 6A:14. 
 
Notwithstanding the provisions of N.J.S.A. 18A:38-1, 18A:7B-12, or 18A:7B-
12.1, or any other section of law to the contrary, any student who moves from one 
school district to another as a result of being homeless due to an act of terrorism or 
due to a natural disaster which results in the declaration of a state of emergency or 
disaster by the State or by the Federal government, may continue to enroll in the 
school district in which the parent or guardian last resided prior to becoming 
homeless for up to two full school years after the act of terrorism or natural 
disaster; and during the two-year period, if the student is enrolled in the district in 
which the parent last resided prior to becoming homeless and the student’s parent 
remains homeless for that period, the student shall attend that district tuition-free 
and that district shall provide the student transportation to and from school in 
accordance with N.J.S.A. 18A:7B-12.3. 
 
Financial responsibility, including the payment of tuition for the homeless child or 
youth, will be in accordance with N.J.A.C. 6A:17-2.8.  The school district of 
residence shall list the child on its annual Application for State School Aid (ASSA) 
pursuant to N.J.S.A. 18A:7F-33 until the parent establishes a permanent residence 
or is deemed domiciled in another jurisdiction pursuant to N.J.S.A. 18A:38-1.d.  
At that time, the school district of residence or the school district in which the 
parent has been deemed domiciled shall no longer list the student on its ASSA.  
The State shall assume fiscal responsibility for the tuition of the child pursuant to 
N.J.S.A. 18A:7B-12.1 and shall pay the tuition to the school district in which the 
child or youth is currently enrolled until the parent establishes a permanent 
residence or is deemed domiciled in another jurisdiction pursuant to N.J.S.A. 
18A:38-1.d. under the circumstances outlined in N.J.A.C. 6A:17-2.8(c). 
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On or before December 31 of each year, the district shall report to the Office of 
Homelessness Prevention in the Department of Community Affairs an accounting 
of each instance in which the district is made aware that a student enrolled in the 
district because the student’s parent moved to the district as a result of being 
homeless in accordance with N.J.S.A. 18A:38-1.f.  
 
 
N.J.S.A. 18A:7B-12; 18A:7B-12.1; 18A:7B-12.3; 18A:38-1 
N.J.A.C. 6A:17-2.1 et seq. 
 
 
Adopted: 
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                                            P8500  FOOD SERVICES  
 
 
 
The Board of Education shall make school lunch available to all students enrolled 
in a school in the district unless less than five percent of enrolled students in the 
school are Federally eligible for a free or reduced price lunch in accordance with 
N.J.S.A. 18A:33-4.  School lunches made available pursuant to N.J.S.A.   18A:33-
4 and this Policy shall meet minimum nutritional standards, established by the 
Department of Education. 
 
Free or reduced price breakfast and lunch, as required, shall be offered, under a 
school lunch program, school breakfast program, or a breakfast after the bell 
program, to all enrolled students who are determined to be Federally eligible for 
free or reduced price meals.  As provided by N.J.S.A. 18A:33-4.a.(3) and N.J.S.A. 
18A:33-14a.a.(2), any student who is eligible for a reduced price lunch and 
breakfast, pursuant to Federal income eligibility standards and criteria, shall not be 
required to pay for such lunch or breakfast. Free lunch or breakfast shall also be 
offered to each enrolled student who is Federally ineligible for free or reduced 
price meals, but who has an annual household income that is not less than one 
hundred and eighty-six percent, and not more than one hundred ninety-nine 
percent, of the Federal poverty level, as determined pursuant to N.J.S.A.   18A:33-
21b1. 
 
A. Breakfast Program – N.J.S.A. 18A:33-10; 18A:33-10.1; 18A:33-11; 

18A:33-11.1; 18A:33-11.3; 18A:33-14a. 
 

If twenty percent or more of the students enrolled in a school in the district 
on October 1 of the preceding school year were Federally eligible for free 
or reduced price meals under the National School Lunch Program or the 
Federal School Breakfast Program, the district shall establish a school 
breakfast program in the school in accordance with the provisions of 
N.J.S.A. 18A:33-10. 

 
Notwithstanding the provisions of N.J.S.A. 18A:33-10 to the contrary, if 
ten percent or more of the students enrolled in a school in the district on 
October 1 of the preceding school year were Federally eligible for free or 
reduced price meals under the National School Lunch Program or the  
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Federal School Breakfast Program the district shall establish a breakfast 
program in accordance with the provisions of N.J.S.A. 18A:33-10.1. 
 
If seventy percent or more of the students enrolled in a school in the district 
on or before the last school day before October 16 of the preceding school 
year were Federally eligible for free or reduced price meals under the 
National School Lunch Program or the Federal School Breakfast Program, 
the district shall establish a breakfast after the bell program pursuant to 
N.J.S.A. 18A:33-11.3. 
 
In accordance with N.J.S.A. 18A:33-11, in implementing a school lunch 
program, pursuant to N.J.S.A. 18A:33-4 et seq., a school breakfast 
program, pursuant N.J.S.A. 18A:33-9 et seq., or N.J.S.A. 18A:33-10.1, or a 
breakfast after the bell program, pursuant to N.J.S.A. 18A:33-11.1 or 
N.J.S.A. 18A:33-11.3, the district shall: 
 
1. Publicize, to parents and students, the availability of the respective 

school meals program, as well as the various ways in which a 
student may qualify to receive free or reduced price meals under the 
program, as provided by N.J.S.A. 18A:33-4 and N.J.S.A. 18A:33-
14a.; 

 
2. Make every effort to ensure that subsidized students are not 

recognized as program participants, by the student body, faculty, or 
staff, in a manner that is different from the manner in which 
unsubsidized students are recognized as program participants.  Such 
efforts shall include, but need not be limited to, the establishment of 
a neutral meal plan or voucher system that does not make a 
distinction between subsidized and unsubsidized students; and 

 
3. Make every effort to: 
 

a. Facilitate the prompt and accurate identification of 
categorically eligible students who may be certified to 
participate in the program, on a subsidized basis, without 
first submitting an application therefore, and, whenever an 
application is required to establish eligibility for subsidized 
meals, encourage students and their families to submit a 
subsidized school meals application for that purpose; 
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b. Facilitate and expedite, to the greatest extent practicable, the 

subsidized school meals application and income-eligibility 
determination processes that are used, by the district, to 
certify a student for free or reduced price school meals on 
the basis of income, and assist parents in completing the 
school meals application; and 

 
c. Encourage students who are neither categorically eligible 

nor income-eligible for free or reduced price school meals to 
nonetheless participate, on a paid and unsubsidized basis, in 
the program. 

 
If the district participates in the Federal School Breakfast Program, the 
district is encouraged to increase the number of students participating in the 
program by establishing a breakfast after the bell program that incorporates 
school breakfast into the first-period classroom or the first few minutes of 
the school day pursuant to N.J.S.A. 18A:33-11.1. 
 
Pursuant to N.J.S.A. 18A:33-14a., school breakfasts made available to 
students under a school breakfast program or a breakfast after the bell 
program shall meet minimum nutritional standards, established by the New 
Jersey Department of Education.   
 
The State of New Jersey shall provide funding to each school in the district 
if the school operates a School Breakfast Program or a breakfast after the 
bell program, as may be necessary to reimburse the costs associated with 
the school’s provision of free breakfasts, pursuant to N.J.S.A. 18A:33-
14a.b., to students who are Federally ineligible for free or reduced price 
meals. 

 
B. Summer Food Service Program – N.J.S.A. 18A:33-23; 18A:33-24; 18A:33-

25; 18A:33-26 
 

In accordance with N.J.S.A. 18A:33-24, if fifty percent or more of the 
students enrolled in the school district on or before the last school day 
before October 16 of the preceding school year were Federally eligible for 
free or reduced price meals under the National School Lunch Program or 
the Federal School Breakfast Program, the district shall become a sponsor 
or site under the Federal Summer Food Service Program or apply for a 
waiver pursuant to N.J.S.A. 18A:33-26. 
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In accordance with N.J.S.A. 18A:33-23, the district shall notify each 
student enrolled and the student’s parent of the availability of, and criteria 
of eligibility for, the summer meals program and the locations in the district 
where the summer meals are available. The district shall provide this 
notification by distributing flyers provided by the New Jersey Department 
of Agriculture pursuant to subsection N.J.S.A. 18A:33-23.c.  The district 
may also provide electronic notice of the information through the usual 
means by which the district communicates with parents and students 
electronically. 
 
Pursuant to N.J.S.A. 18A:33-26.a., the New Jersey Department of 
Agriculture may grant a waiver of the requirements of N.J.S.A. 18A:33-24 
et seq.  To be granted a waiver, the district must show that it lacks the staff, 
facilities, or equipment to sponsor the Federal Summer Food Service 
Program, or the means to finance the hiring or acquisition of such staff, 
facilities, or equipment.  The New Jersey Department of Agriculture also 
may grant a waiver for one year to the district if a different sponsor 
currently runs the Federal Summer Food Service Program within the 
district’s community. 
 
Pursuant to N.J.S.A. 18A:33-26.b., the district shall report to the New 
Jersey Department of Agriculture, in the manner prescribed by the New 
Jersey Department of Agriculture, its reasons for requesting a waiver of the 
requirements of N.J.S.A. 18A:33-24 et seq.  The report shall include, but 
need not be limited to, a description of the specific impediments to 
implementing the program and actions that could be taken to remove those 
impediments or, where applicable, the identification of the sponsor that 
currently runs the program within the same community. 

 
C. Information Provided to Parents Regarding the National School Lunch 

Program and the Federal School Breakfast Program – N.J.S.A. 18A:33-
21b1 

 
1. At the beginning of each school year, or upon initial enrollment, in 

the case of a student who enrolls during the school year, the school 
shall provide each student’s parent with: 

 
a. Information on the National School Lunch Program and the 

Federal School Breakfast Program, including, but not 
limited to, information on the availability of free or reduced  



 

 

                                                                                          OPERATIONS 
8500/page 5 of 13 

                                                                                                  Food Services 
 

price meals for eligible students, information on the 
application and determination processes that are used to 
certify eligible students for subsidized school meals, and 
information on the rights that are available to students and 
their families under N.J.S.A. 18A:33-21b1 and N.J.S.A. 
18A:33-21; and 

 
b. A school meals application form, as well as instructions for 

completing the application, and, as necessary, assistance in 
completing the application. 

 
2. The school meals information and application provided to parents, 

pursuant to N.J.S.A. 18A:33-21b1.a. shall: 
 

a. Be communicated in a language that the parent understands; 
 
b. Specify the limited purposes for which collected personal 

data may be used, as provided by N.J.S.A. 18A:33-21b1.c.; 
and 

 
c. Be submitted to the parent either in writing or electronically.  

In the latter case, the school district shall use the usual 
means by which it communicates with parents 
electronically. 

 
3. A school meals application that is completed by a parent shall be 

confidential, and shall not be used or shared by the student’s school 
or school district, except as may be necessary to: 

 
a. Determine whether a student identified in the application is 

eligible for free or reduced price school meals; 
 

b. Determine whether the school or school district is required, 
by N.J.S.A. 18A:33-11.3 or by N.J.S.A. 18A:33-24, to 
establish a breakfast after the bell program, or to participate 
as a sponsor or site in the Federal Summer Meals Service 
Program; 

 
c. Ensure that the school receives appropriate reimbursement, 

from the State and Federal governments, for meals provided 
to eligible students, free of charge, through a school lunch 
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            program, a school breakfast program, a breakfast after the 

bell program, a summer meals program, or an emergency 
meals distribution program; and 

 
d. Facilitate school aid determinations under the “School 

Funding Reform Act of 2008,” N.J.S.A. 18A:7F-43 et seq. 
 

D. Free or Reduced Price Meals’ Application Process – 7 CFR 245 
 

School meals applications shall be reviewed in a timely manner.  An 
eligibility determination will be made, the family will be notified of its 
status, and the status will be implemented as soon as possible within ten 
operating days of receipt of the completed application pursuant to 7 CFR 
245.6(c)(6).  Any student found eligible shall be offered free or reduced 
price meals or free milk immediately upon the establishment of their 
eligibility and shall continue to receive such meals during the pendency of 
any inquiry regarding their eligibility in accordance with the requirements 
of the Division of Food and Nutrition, School Nutrition Programs, New 
Jersey Department of Agriculture.  Carry-over of previous year’s eligibility 
for students shall be in accordance with the requirements of the Division of 
Food and Nutrition, School Nutrition Programs, New Jersey Department of 
Agriculture. 
 
In accordance with 7 CFR 245.6(c)(1) and (2), eligibility for free or 
reduced price meals, as determined through an approved application or by 
direct certification, must remain in effect for the entire school year and for 
up to thirty operating days in the subsequent school year. Prior to the 
processing of an application or the completion of direct certification 
procedures for the current school year, children from households with 
approved applications or documentation of direct certification on file from 
the preceding year, shall be offered reimbursable free and reduced price 
meals, as appropriate.  
 
In accordance with 7 CFR 245.6(c)(6)(iii), children from households that 
notify the local educational agency that they do not want free or reduced 
price benefits must have their benefits discontinued as soon as possible.  
 
Pursuant to 7 CFR 245.6(c)(7), if the district receives an incomplete school 
meals application or a school meals application that does not meet the 
eligibility criteria for free or reduced priced benefits, the school meals 
application must be denied. The district shall document and retain the  
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denied school meals application and reasons for ineligibility for three years 
in accordance with 7 CFR 245.6(e). 
 
In accordance with 7 CFR 245.6(c)(7), parents of students who are denied 
benefits must receive prompt, written notification of their denial. The 
notification may be provided by mail or e-mail to the individual who 
signed the school meals application. Posting the denial on the “notification” 
page of an online system does not meet this requirement. Likewise, 
informing the parent of denial via telephone does not meet this 
requirement.  If the district uses an automated telephone information 
system to notify parents of denied benefits, the district must also provide 
the parents with written notification of the denial. The notification must 
provide the: reason for denial of benefits; right to appeal; instructions on 
how to appeal; and ability to reapply for free and reduced price benefits at 
any time during the school year. 
 
In accordance with 7 CFR 245.6(e), the district shall record the eligibility 
determination and notification in an easily referenced format. The record 
shall include the: denial date; reason for denial; date the denial notice was 
sent; and signature or initials of the determining official (may be electronic, 
where applicable).  
 
Any parents of students who have benefits that are to be reduced or 
terminated must be given ten calendar days’ written notice of the change 
prior to the date the change will go into effect pursuant to 7 CFR 245.6a(j).  
The first day of the advance notice period shall be the day the notice is 
sent.  The notice of adverse action may be sent via mail or to the e-mail 
address of the parent. The district cannot notify the household of adverse 
action by phone only.  
 
Pursuant to 7 CFR 245.6a(j), the notice of adverse action must advise the 
parents of: change in benefits; reasons for the change; an appeal must be 
filed within the ten calendar days advance notice period to ensure 
continued benefits while awaiting a hearing and decision; instructions on 
how to appeal; and the parents may reapply for benefits at any time during 
the school year.  
 
If the district participates in any National School Lunch Program, School 
Breakfast Program, or provides free milk under the Special Milk Program, 
the district shall submit to the New Jersey Department of Agriculture a free 
and reduced price policy statement pursuant to 7 CFR 245.10. 
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In accordance with 7 CFR 245.1(b), the district shall avoid any policy or 
practice leading to the overt identification of students receiving free or 
reduced price meal benefits.  Overt identification is any action that may 
result in a child being recognized as potentially eligible for or certified for 
free or reduced price school meals.  Unauthorized disclosure or overt 
identification of students receiving free and reduced price meal benefits is 
prohibited.  The district shall ensure that a child’s eligibility status is not 
disclosed at any point in the process of providing free and reduced price 
meals, including: notification of the availability of free and reduced price 
benefits; certification and notification of eligibility; provision of meals in 
the cafeteria; and the point of service.  In addition, the district shall ensure 
students who receive free and reduced price benefits are not overtly 
identified when they are provided additional services under programs or 
activities available to low-income students based on their eligibility for free 
and reduced price meals.  
 
Pursuant to 7 CFR 245.2, disclosure means revealing or using individual 
student’s program eligibility information obtained through the free and 
reduced price meal or free milk eligibility process for a purpose other than 
the purpose for which the information was obtained. Disclosure includes, 
but is not limited to, access, release, or transfer of personal data about 
students by means of print, tape, microfilm, microfiche, electronic 
communication, or any other means.  It includes eligibility information 
obtained through the school meals application or through direct 
certification. 
 
If the district accepts both cash and electronic payments, the district shall 
ensure students are not overtly identified through the method of payment 
pursuant to 7 CFR 245.8(b).  To the maximum extent practicable, the 
district must ensure the sale of non-program foods and the method of 
payment for non-program foods do not inadvertently result in students 
being identified by their peers as receiving free and reduced price benefits. 
 
The School Business Administrator/Board Secretary or designee will verify 
applications of those eligible for free or reduced price meals in accordance 
with the requirements of the Division of Food and Nutrition, School 
Nutrition Programs, New Jersey Department of Agriculture. 

 
E. Meal Charge Program – N.J.S.A. 18A:33-21 
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            The Board of Education provides a meal charge program to permit 

unsubsidized students in the district to charge for breakfast or lunch.  
Collection of any payment for a meal charge program account that is in 
arrears shall be addressed in accordance with provisions of this Policy. 

 
“Unsubsidized student” means a student who is neither categorically 
eligible nor income-eligible for free or reduced price school meals, and 
who is, consequently, required to pay for any such meals that are served to 
the student under the National School Lunch Program or the Federal 
School Breakfast Program. 
 
The Board of Education recognizes a student may not have breakfast or 
lunch (meal), as applicable, or money to purchase a meal at school on a 
school day causing the student’s meal charge account to fall into arrears.  
The district shall contact the student’s parent to provide notice of the 
arrearage and shall provide the parent with a period of ten school days to 
pay the amount due.  If the student’s parent has not made full payment by 
the end of the designated ten school day period, then the district shall again 
contact the student’s parent to provide notice of any action to be taken by 
the school district in response to the arrearage.    
 
A parent who has received a second notice their child’s meal bill is in 
arrears and who has not made payment in full within one week from the 
date of the second notice may be requested to meet with the Principal or 
designee to discuss and resolve the matter. 
 
A parent’s refusal to meet with the Principal or designee or take other steps 
to resolve the matter may be indicative of more serious issues in the family 
or household.  However, when a parent’s routine failure to provide 
breakfast or lunch is reasonably suspected to be indicative of child neglect, 
the Principal or designee shall immediately report such suspicion to the 
Department of Children and Families, Division of Child Protection and 
Permanency as required in N.J.S.A. 9:6-8.10.  Such reporting shall not be 
delayed to accommodate a parent’s meeting with the Principal or designee. 
 
A school district shall report at least biannually to the New Jersey 
Department of Agriculture the number of students who are denied school 
breakfast or school lunch in accordance with N.J.S.A. 18A:33-21.a.(2) and 
this Policy.  
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Nothing in N.J.S.A. 18A:33-21 or this Policy shall be construed to require 
the district to deny or restrict the ability of an unsubsidized student to 
access school breakfast or school lunch when the student’s school breakfast 
or school lunch bill is in arrears.  

 
The school or school district shall not: 

 
1. Publicly identify or stigmatize an unsubsidized student who cannot 

pay for a school breakfast or a school lunch or whose school 
breakfast or school lunch bill is in arrears.  (For example, by 
requiring the student to sit at a separate table or by requiring that the 
student wear a wristband, hand stamp, or identifying mark, or by 
serving the student an alternative meal); 

 
2. Require an unsubsidized student, who cannot pay for a school 

breakfast or a school lunch or whose school breakfast or school 
lunch bill is in arrears to do chores or other work to pay for the 
school breakfast or school lunch; 

 
3. Require an unsubsidized student to discard a school breakfast or 

school lunch after it has been served because of the student’s 
inability to pay for a school breakfast or school lunch or because 
money is owed for previously provided meals; 

 
4. Prohibit an unsubsidized student, or sibling of such a student, from 

attending or participating in non-fee-based extracurricular activities, 
field trips, or school events, from receiving grades, official 
transcripts, or report cards, or from graduating or attending 
graduation events, solely because of the student’s unresolved meal 
debt; or 

 
5. Require the parent of an unsubsidized student to pay fees or costs in 

excess of the actual amounts owed for meals previously served to 
the student.  

 
If an unsubsidized student owes money for the equivalent of five or more 
school meals, the Principal or designee shall: 

 
 
1. Determine whether the student is categorically eligible or income-

eligible for free or reduced price meals, by conducting a review of  
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all available records related to the student, and by making at least 
two attempts, not including the initial attempt made pursuant to 
N.J.S.A. 18A:33-21.c.(2), to contact the student’s parent and have 
the parent fill out a school meals application; and 
 

2. Contact the parent of the unsubsidized student to offer assistance 
with respect to the completion of the school meals application; and 
to determine if there are other issues in the household that have 
caused the student to have insufficient funds to purchase a school 
breakfast or school lunch; and to offer any other appropriate 
assistance. 
 

The school district shall direct communications about a student’s school 
breakfast or school lunch bill being in arrears to the parent and not to the 
student.  Nothing in N.J.S.A. 18A:33-21 shall prohibit the school district 
from sending a student home with a letter addressed to a parent. 

 
Notwithstanding the provisions of N.J.S.A. 18A:33-21 and the provisions 
of any other law, rule, or regulation to the contrary, an unsubsidized student 
shall not be denied access to a school meal, regardless of the student’s 
ability to pay or the status of the student’s meal arrearages, during any 
period of time in which the school is making a determination, pursuant to 
N.J.S.A. 18A:33-21.c., as to whether the student is eligible for, and can be 
certified to receive, free or reduced price meals.  

 
If the student’s meal bill is in arrears, but the student has the money to 
purchase a meal on a subsequent school day, the student will be provided a 
meal with payment and the food service program will not use the student’s 
payment to repay previously unpaid charges if the student intended to use 
the money to purchase that school day’s meal. 

 
Students receiving free meals will not be denied a meal even if they 
accrued a negative balance from other purchases in the cafeteria.  
 
The school district may post this Policy on the school district’s website 
provided there is a method in place to ensure this Policy reaches all 
households without access to a computer or the Internet.] 

 
F. Provision of Meals to Homeless Children – N.J.S.A. 18A:33-21c. 
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The district’s liaison for the education of homeless children shall 
coordinate with district personnel to ensure that a homeless student 
receives free school meals and is monitored according to district policies 
pursuant to N.J.S.A. 18A:33-21c.  

 
G. Provision of School Meals During Period of School Closure – N.J.S.A. 

18A:33-27.2 
 

In the event the Board is provided a written directive, by either the New 
Jersey Department of Health or the health officer of the jurisdiction, to 
institute a public health-related closure due to the COVID-19 epidemic, the 
district shall implement a program, during the period of the school closure, 
to provide school meals, at meal distribution sites designated pursuant to 
N.J.S.A. 18A:33-27.2.b., to all students enrolled in the district who are 
either categorically eligible or income-eligible for free or reduced price 
school meals. 

 
In the event of an emergency closure, as described in N.J.S.A. 18A:33-
27.2.a., the district shall identify one or more school meal distribution sites 
that are walkable and easily accessible to students in the district. The 
district shall collaborate with county and municipal government officials in 
identifying appropriate sites. A school meals distribution site may include, 
but need not be limited to: faith-based locations; community centers, such 
as YMCAs; and locations in the district where meals are made available 
through a summer meals program. In a district that includes high density 
housing, the district shall make every effort to identify a school meal 
distribution site in that housing area. 

 
The district shall identify students enrolled in the district who are 
categorically eligible or income-eligible for free or reduced price meals, 
and for whom a school meal distribution site, identified pursuant to 
N.J.S.A. 18A:33-27.2.b., is not within walking distance. In the case of 
these students, the district shall distribute the school meals to the student’s 
residence or to the student’s bus stop along an established bus route, 
provided that the student or the student’s parent is present at the bus stop 
for the distribution. Food distributed pursuant to N.J.S.A. 18A:33-27.2.c. 
may include up to a total of three school days’ worth of food per delivery. 
 
The district may use school buses owned and operated by the district to 
distribute school meals pursuant to N.J.S.A. 18A:33-27.2.  If the district 
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does not own and operate its own buses, the district may contract for the 
distribution of school meals, and these contracts shall not be subject to the 
public bidding requirements established pursuant to the “Public School 
Contracts Law,” N.J.S.A. 18A:18A-1 et seq.  

 
The district shall collaborate, as feasible, with other districts and with local 
government units to implement the emergency meals distribution program, 
as required by N.J.S.A. 18A:33-27.2, in order to promote administrative 
and operational efficiencies and cost savings. 

 
School lunches and breakfasts that are made available, through an 
emergency meals distribution program operating pursuant to N.J.S.A. 
18A:33-27.2, shall be provided to eligible students, free of charge, in 
accordance with the provisions of N.J.S.A. 18A:33-4.a. and N.J.S.A. 
18A:33-14a. 

 
H. Statement of Compliance 
 

All food service programs shall be operated pursuant to 7 CFR 245, as 
appropriate, and this Policy.  

 
 
N.J.S.A. 18A:18A-42.1; 18A:33-4; 18A:33-5; 18A:33-10;  

18A:33-10.1; 18A:33-11; 18A:33-11.1; 18A:33-11.2;  
18A:33-11.3; 18A:33-14a.; 18A:33-21; 18A:33-21a.;  
18A:33-21b1; 18A:33-21c.; 18A:33-23; 18A:33-24;  
18A:33-25; 18A:33-26; 18A:33-27.2; 18A:58-7.1;  
18A:58-7.2 

N.J.A.C. 2:36 
N.J.A.C. 6A:23-2.6 et seq. 
N.J.A.C. 8:24-2.1 through 7.5 
7 C.F.R. 210.1 et seq. 
 
 
Adopted: 
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                                                R 3212 ATTENDANCE 
 
A. Review of Attendance Data 
 

1. A record shall be kept of the attendance of each teaching staff 
member, including teachers; educational services personnel; 
administrators; and other certificated staff members.  Any absence, 
for part or all of a school day, shall be recorded along with the 
reason for the absence.  The record will distinguish sick leave, 
professional days, unpaid leaves of absence, personal leave, 
bereavement leave, and any other leaves of absences taken by the 
teaching staff member.  The teaching staff member’s attendance 
record will include notation of verification of an absence where 
such verification is required by the Superintendent or by Policy 
and Regulation 1642.01.  The teaching staff member’s rate of 
absence shall be calculated at least once per school year and 
entered on the teaching staff member’s attendance record.  A 
teaching staff member’s attendance record shall be part of the 
teaching staff member’s personnel file.   

 
2. A cumulative attendance record shall be assembled for each school 

in the school district and also for the school district as required by 
the New Jersey Department of Education.  

 
3. An attendance summary shall be prepared from the cumulative 

attendance record.  The attendance summary shall show the rate of 
absence for each school in the district and also for the school 
district.   

 
B. Attendance Reporting and Improvement Plan 

 
1. Planning  

 
a. Each absence of a teaching staff member shall be reported 

by the teaching staff member in accordance with the school 
district’s procedure. 

 
b. The absence of a teaching staff member shall be provided 

to the teaching staff member’s Principal or supervisor 
designated by the Superintendent, as appropriate, who shall 
determine if a substitute or replacement is required for the 
period of the absence. 
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c. A report of such absences shall also be provided to the 

Superintendent or designee. 
 

d. The Principal or supervisor designated by the 
Superintendent shall determine if an absence requires 
further verification.  Reasons for further verification may 
include, but are not limited to, the following: 

 
(1) A pattern of absences on the same day(s) of the 

week; 
 
(2) A pattern of absences before or after nonworking 

days; 
 

(3) The habitual exhaustion of personal leave. 
 

e. The Superintendent or designee will meet with Principals 
and supervisors to discuss attendance records of teaching 
staff members.  The attendance records shall be analyzed 
for patterns of absences, such as excessive absenteeism in a 
given department, school, or work place in the school 
district, among certain groups of teaching staff members, 
for certain specific causes, or on certain days of the week, 
month, or year.  Specific strategies for reducing the rate of 
absences shall be developed. 

 
2. Implementation  

 
a. The Superintendent or designee or the teaching staff 

member’s Principal or supervisor designated by the 
Superintendent shall be responsible for implementing a 
plan for the improvement of teaching staff member 
attendance.   

 
b. The teaching staff member’s Principal or supervisor 

designated by the Superintendent shall encourage the 
regular attendance of teaching staff members in their 
workplace, school, or department.  The teaching staff 
member’s Principal or supervisor designated by the 
Superintendent shall maintain contact with absent  

 



 

 

Teaching Staff Members 
R 3212/page 3 of 5 

                                                                                                                 Attendance 
 
            employees and may confer with teaching staff members 

who return from an absence of any duration.  
 
c. The Superintendent shall direct Principals and supervisors 

designated by the Superintendent to incorporate a teaching 
staff member’s attendance record in the teaching staff 
member’s evaluation. 

 
d. The teaching staff member’s Principal or supervisor 

designated by the Superintendent shall report to the 
Superintendent or designee any teaching staff member 
whom the Principal or supervisor designated by the 
Superintendent suspects of misusing sick leave or falsifying 
the reasons for an absence. 

 
3. Counseling 
 

a. The Superintendent, Principal, or supervisor designated by 
the Superintendent may schedule a conference with a 
teaching staff member where the number and/or pattern of 
the teaching staff member’s absences or the reasons offered 
for the teaching staff member’s absences may indicate a 
concern. 

 
b. Prior to the giving of any admonition, reprimand, or 

imposition of discipline of any kind, the Superintendent, 
Principal, or supervisor designated by the Superintendent 
shall determine the nature of the absences and consider any 
extenuating circumstances. 

 
c. A written report of any attendance conference shall be 

prepared and retained with the teaching staff member’s 
evaluations.  The teaching staff member shall be permitted 
to examine the report and affix their comments, if any, to 
evaluation reports. 

 
C. Record of Attendance  

 
1. A record shall be kept of the attendance of all teaching staff 

members, including supervisors.  Any absence, for part or all of a 
school day, shall be recorded with the reason for the absence.  A  
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            teaching staff member’s attendance record shall be part of the 

teaching staff member’s personnel file.  
 
2. The record will distinguish sick leave; professional days; unpaid 

leaves of absences; personal leave; bereavement leave; and any 
other leaves taken by the teaching staff member.  The teaching 
staff member’s attendance record will include notation of 
verification of an absence where such verification is required by 
the Superintendent, Policy 1642.01, or any other law or Board 
policy.   

 
3. A teaching staff member’s rate of absence shall be calculated at 

least once per school year and entered on the teaching staff 
member’s attendance record.   

 
4. At the end of each school year, the Superintendent of Schools, 

Principals, and teaching staff members’ supervisors designated by 
the Superintendent will review attendance records for teaching 
staff members.   

 
D. Attendance Improvement Plan 

 
1. The attendance record prepared for teaching staff members shall be 

analyzed for patterns of absence, such as excessive absenteeism in 
a given school or work place, among certain groups of employees, 
for certain specific causes, or on certain days of the week, month, 
or year.   

 
2. Specific strategies for reducing the rate of absences shall be 

developed. 
 
3.  The Superintendent shall designate an administrator or supervisor 

to be responsible for implementing the approved plan for the 
improvement of teaching staff member attendance in the school 
district and in schools in the district.   

 
4. The record of a conference(s) dealing with excessive absenteeism 

may serve as an element in the evaluation of any teaching staff 
member’s performance. 

 
E. In-Service Training 
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1. The teaching staff member’s Principal or supervisor designated by 
the Superintendent shall meet with teaching staff members at the 
beginning of each school year to:  

 
a. Inform teaching staff members of Board policy and district 

regulations on attendance;  
 

b. Familiarize employees with the procedures to be used in 
requesting, reporting, and verifying absences; and 

 
c. Acquaint teaching staff members with the degree to which 

attendance will affect evaluation reports. 
 
 
Issued: 
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A. Review of Attendance Data 
 

1. A record shall be kept of the attendance of each support staff 
member, including secretarial staff; maintenance and custodial 
staff; food service staff; other support staff members, and staff 
members that supervise support staff members.  Any absence, for 
part or all of a school day, shall be recorded along with the reason 
for the absence.  The record will distinguish sick leave, 
professional days, unpaid leaves of absence, personal leave, 
bereavement leave, and any other leaves of absences taken by the 
support staff member.  The support staff member’s attendance 
record will include notation of verification of an absence where 
such verification is required by the Superintendent or by Policy 
and Regulation 1642.01.  The support staff member’s rate of 
absence shall be calculated at least once per school year and 
entered on the support staff member’s attendance record.  A 
support staff member’s attendance record shall be part of the 
support staff member’s personnel file.   

 
2. A cumulative attendance record shall be assembled for each 

department or classification of employees in the school district.  
 

3. An attendance report shall be prepared from the cumulative 
attendance record.  The attendance summary shall show the rate of 
absence for a department and/or classification of employee.   

 
B. Attendance Reporting and Improvement Plan 

 
1. Planning  

 
a. Each absence of a support staff member shall be reported 

by the support staff member in accordance with the school 
district’s procedure. 

 
b. The absence of a support staff member shall be provided to 

the support staff member’s Principal or supervisor 
designated by the Superintendent, as appropriate, who shall 
determine if a substitute or replacement is required for the 
period of the absence. 
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c. A report of such absences shall also be provided to the 
Superintendent or designee. 

 
d. The supervisor designated by the Superintendent shall 

determine if an absence requires further verification.  
Reasons for further verification may include, but are not 
limited to, the following: 

 
(1) A pattern of absences on the same day(s) of the 

week; 
 
(2) A pattern of absences before or after nonworking 

days; 
 
(3) The habitual exhaustion of personal leave. 

 
e. The Superintendent or designee will meet with the support 

staff member supervisors to discuss attendance records of 
support staff members.  The attendance records shall be 
analyzed for patterns of absences, such as excessive 
absenteeism in a given department, school, or work place in 
the school district, among certain groups of support staff 
members, for certain specific causes, or on certain days of 
the week, month, or year.  Specific strategies for reducing 
the rate of absences shall be developed. 

 
2. Implementation  

 
a. The Superintendent or designee or the support staff 

member’s supervisor designated by the Superintendent, 
shall be responsible for implementing a plan for the 
improvement of support staff member attendance.   

 
b. The support staff member’s supervisor designated by the 

Superintendent shall encourage the regular attendance of 
the support staff members in their workplace, school, or 
department.  The support staff member’s supervisor 
designated by the Superintendent shall maintain contact 
with absent employees and may confer with support staff 
members who return from an absence of any duration.  

 



 

 

                                                                                               Support Staff Members 
R 4212/page 3 of 5  

                                                                                                                 Attendance 
 

c. The Superintendent shall direct support staff member 
supervisors to incorporate a support staff member’s 
attendance record in the support staff member’s evaluation. 

 
d. The support staff member’s supervisor designated by the 

Superintendent shall report to the Superintendent or 
designee any support staff member whom the supervisor 
suspects of misusing sick leave or falsifying the reasons for 
an absence. 

 
3. Counseling 
 

a. The Superintendent or supervisor designated by the 
Superintendent may schedule a conference with a support 
staff member where the number and/or pattern of the 
support staff member’s absences or the reasons offered for 
the support staff member’s absences may indicate a 
concern. 

 
b. Prior to the giving of any admonition, reprimand, or 

imposition of discipline of any kind, the Superintendent or 
supervisor designated by the Superintendent shall 
determine the nature of the absences and consider any 
extenuating circumstances. 

 
c. A written report of any attendance conference shall be 

prepared and retained with the support staff member’s 
evaluations.  The support staff member shall be permitted 
to examine the report and affix their comments, if any, to 
evaluation reports. 

 
C. Record of Attendance  

 
1. A record shall be kept of the attendance of all support staff 

members, including supervisors.  Any absence, for part or all of a 
school day, shall be recorded with the reason for the absence.  A 
support staff member’s attendance record shall be part of the 
employee’s personnel file.    

 
2. The record will distinguish sick leave; professional days; unpaid 

leaves of absences; personal leave; bereavement leave; and any  



 

 

                                                                                               Support Staff Members 
R 4212/page 4 of 5  

                                                                                                     Attendance 
 
            other leaves taken by the support staff member.  The support staff 

member’s attendance record will include notation of verification of 
an absence where such verification is required by the 
Superintendent, Policy 1642.01, or any other law or Board policy.   

 
3. A support staff member’s rate of absence shall be calculated at 

least once per school year and entered on the support staff 
member’s attendance record.   

 
4. At the end of each school year, the Superintendent, School 

Business Administrator/Board Secretary, and support staff 
members’ supervisors will review attendance records for support 
staff members.   

 
D. Attendance Improvement Plan 

 
1. The attendance record prepared for support staff members shall be 

analyzed for patterns of absence, such as excessive absenteeism in 
a given school or work place, among certain groups of employees, 
for certain specific causes, or on certain days of the week, month, 
or year.   

 
2. Specific strategies for reducing the rate of absences shall be 

developed. 
 
3.  The Superintendent shall designate an administrator or supervisor 

to be responsible for implementing the approved plan for the 
improvement of support staff member attendance in the school 
district.   

 
4. The record of a conference(s) dealing with excessive absenteeism 

may serve as an element in the evaluation of any support staff 
member’s performance. 

 
E. In-Service Training 
 

1. The School Business Administrator/Board Secretary or supervisor 
designated by the Superintendent shall meet with support staff 
members at the beginning of each school year to:  
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a. Inform support staff members of Board policy and district 

regulations on attendance;  
 

b. Familiarize employees with the procedures to be used in 
requesting, reporting, and verifying absences;  

                                      
c. Acquaint support staff members with the degree to which 

attendance will affect evaluation reports. 
 
 
Issued: 
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A. Definitions – N.J.A.C. 6A:17-1.2 
 

1. “Best interest determination” means the school placement decision 
made by Division of Child Protection and Permanency (DCP&P) 
based on the factors considered, as set forth at N.J.S.A. 30:4C-26b. 

 
2. “Career or technical education” or “CTE” means as defined in 

N.J.A.C. 6A:19-1.2. 
 
3. “DCP&P” means the Division of Child Protection and 

Permanency, which is a division in the New Jersey Department of 
Children and Families (DCF) that is responsible for the placement 
of children in resource family care, pursuant to N.J.S.A. 30:4C-
26b. 

 
4. “Educational stability school district notification” means the 

notification provided by DCP&P to the school district, pursuant to 
N.J.S.A. 30:4C-26b.h. 

 
5. “Enroll” or “enrollment” means attending classes and participating 

fully in school activities. 
 
6. “Homeless child” means a child or youth who lacks a fixed, 

regular, and adequate residence, pursuant to N.J.S.A.    18A:7B-12, 
N.J.A.C. 6A:17-2.2, and B. below. 

 
7. “Immediate” or “immediately” means at the instant the need for 

placement is made known. 
 
8. “Parent” means the natural or adoptive parent, legal guardian, 

resource family care parent, surrogate parent, or person acting in 
the place of a parent, such as the person with whom the child 
legally resides or a person legally responsible for the child’s 
welfare. 

 
9. “Point of contact” means the employee identified in each school 

district who facilitates all activities needed to ensure enrollment 
and attendance of children in resource family care. 
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10. “Resource family care” means twenty-four-hour substitute care for 

children placed away from their parent(s) and for whom DCP&P  
 
            has placement and care responsibility.  The term is synonymous 

with “foster care” as defined in the Federal Elementary and 
Secondary Education Act (ESEA), as reauthorized by the Every 
Student Succeeds Act (ESSA), and includes “resource family 
home” found elsewhere in the New Jersey Administrative Code 
and in the New Jersey Statutes Annotated. 

 
11. “School district liaison for the education of homeless children and 

youths” means the person identified in each school district who 
facilitates all activities needed to ensure the enrollment and 
attendance of homeless children and youths. 

 
12. “School district of residence” for a homeless child or youth means 

the school district in which the parent of a homeless child or youth 
resided prior to becoming homeless.  It may not be the school 
district in which the student currently resides.  This term is 
synonymous with “school district or origin” referenced in the 
McKinney-Vento Homeless Education Assistance Act.  “School 
district of residence” for a student in a State facility means the 
school district in which the parent with whom the student lived 
prior to placement in a State facility currently resides, pursuant to 
N.J.S.A. 18A:7B-12.b.  In the case of a child placed in resource 
family care prior to September 9, 2010, in accordance with 
N.J.S.A. 18A:7B-12, the “school district of residence” means the 
school district in which the resource family care parent(s) resides.  
In the case of a child placed in resource family care on or after 
September 9, 2010, in accordance with N.J.S.A. 18A:7B-12, the 
“school district of resident” means the present school district of 
residence of the parent(s) with whom the child lived prior to the 
most recent placement in resource family care. 

 
13. “School of origin” for a child in resource family care means the 

school district in which a child was enrolled prior to a change in 
the child’s care, custody, or guardianship.  If a child’s resource 
family care placement changes, the school or origin would then be 
considered the school district in which the child is enrolled at the 
time of the placement change. 
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14. “State agency” means the New Jersey Department of Human 

Services, the New Jersey Department of Correction, the New  
            Jersey Department of Children and Families, or the New Jersey 

Juvenile Justice Commission. 
 
15. “State facility” means residential and day programs operated by, 

contracted with, or specified by the New Jersey Department of 
Human Services, the New Jersey Department of Correction, the 
New Jersey Department of Children and Families, or the New 
Jersey Juvenile Justice Commission. 

 
16. “Transitional living facility” means a temporary facility that 

provides housing to a child due to domestic violence, pursuant to 
N.J.S.A. 18A:7B-12.1. 

 
17. “Unaccompanied youth” means a youth not in the physical custody 

of a parent at the time of enrollment. 
 

B. Determination of Homelessness – N.J.A.C. 6A:17-2.2 
 

1. The Board of Education for the school district of residence shall 
determine that a child or youth is homeless for the purposes of 
N.J.A.C. 6A:17-2, Policy 5116, and this Regulation when the child 
or youth resides in any of the following: 
 
a. A publicly or privately operated shelter designed to provide 

temporary living accommodations, including:  hotels or 
motels; congregate shelters, including domestic violence 
and runaway shelters; transitional housing; and homes for 
adolescent mothers; 

 
b. A public or private place not designated for or ordinarily 

used as a regular sleeping accommodation, including:  cars 
or other vehicles including mobile homes; tents or other 
temporary shelters; parks; abandoned buildings; bus or 
train stations; or temporary shelters provided to migrant 
workers and their children on farm sites; 

 
c. The residence of relatives or friends where the homeless 

child or youth resides out of necessity because their family 
lacks a regular or permanent residence of its own; or 
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d. Substandard housing.

C. Responsibilities of the School District of Residence – N.J.A.C. 6A:17-2.3

1. The school district of residence for a homeless child or youth shall 
be responsible for the education of the child and shall:

a. Determine the school district in which the child shall be 
enrolled after consulting with the parent pursuant to 
N.J.A.C. 6A:17-2.5 and E. below;

b. Pay the cost of tuition pursuant to N.J.S.A. 18A:38-19, 
when the child attends school in another school district; and

c. Provide for transportation for the child pursuant to N.J.A.C. 
6A:27-6.2.

2. The determination of the homeless child’s or youth’s school 
district of residence shall be made by the Superintendent of the 
school district of residence or designee, pursuant to N.J.A.C. 
6A:17-2.4 and D. below based upon information received from the 
parent, a shelter provider, another school district, or an involved 
agency.

3. The school district identified in accordance with N.J.S.A. 
18A:7B-12 as the school district of residence for a homeless child 
or youth shall be the school district of residence until the parent 
establishes a permanent residence.  Financial responsibility will 
remain with the homeless child’s school district of residence until 
the family is deemed domiciled in another jurisdiction, pursuant 
to N.J.S.A. 18A:38-1.d.

CI. Designation of School District Liaisons and Their Responsibilities –
N.J.A.C. 6A:17-2.4

1. The Superintendent identifies the Director of Student 
Personnel Services as the school district liaison for the education 
of homeless children or youths.  The school district liaison shall:
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a. Facilitate communication and cooperation between the
school district of residence and the school district where the
homeless child or youth resides;

b. Develop procedures to ensure a homeless child or youth
residing in the school district is enrolled and attending
school pursuant to N.J.A.C. 6A:17-2.5 and E. below;

c. Ensure homeless families, children, and youths receive
educational services for which they are eligible, including
Head Start programs, preschool programs administered by
the Board, and referrals to health care, dental, mental
health, and other appropriate services;

d. Inform parents of homeless children and youths of the
educational and related opportunities available to their
children and ensure that parents are provided with
meaningful opportunities to participate in the education of
their children;

e. Ensure that public notice of the educational rights of
homeless children and youths is disseminated where such
children receive services, such as schools, family shelters,
and soup kitchens;

f. Ensure enrollment disputes are resolved pursuant to
N.J.A.C. 6A:17-2.7 and G. below;

g. Ensure the parent of a homeless child or youth, or any
unaccompanied youth, is fully informed of all
transportation services, including transportation to the
school district of residence, and is assisted in accessing
transportation to the school selected under N.J.A.C.
6A:17-2.5 and E. below;

h. Assist the parent to obtain the homeless child’s or youth’s
medical records or required immunizations; and

i. Assist an unaccompanied youth to ensure the youth is
enrolled in, and is receiving, all services pursuant to
N.J.A.C. 6A:17, Policy 5116, and this Regulation.
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2. When a homeless child or youth resides in a school district, the 

school district liaison shall notify the liaison of the school district 
off residence within twenty-four hours of receiving notification 
from the parent, a shelter director, or an involved agency. 

 
3. Upon notification of the need for enrollment of a homeless child or 

youth, the liaison in the school district of residence shall 
coordinate enrollment procedures immediately based upon the best 
interest of the child, pursuant to N.J.A.C. 6A:17-2.5(b) and E.2. 
below. 

 
E. School District Enrollment – N.J.A.C. 6A:17-2.5 
 

1. The Superintendent of the school district of residence or designee 
shall decide in which school district the homeless child or youth 
shall be enrolled as follows: 

 
a. Enroll the homeless child or youth in the school district of 

residence to the extent feasible, except when doing so is 
contrary to the wishes of the homeless child’s or youth’s 
parent; 

 
b. Continue the homeless child’s or youth’s education in the 

school district of last attendance if it is not the school 
district of residence; or 

 
c. Enroll the homeless child in the school district where the 

child resides. 
 

2. The Superintendent of the school district of residence or designee 
shall decide the school district of enrollment of a homeless child or 
youth based on what is determined to be in the best interest of the 
child or youth after considering: 
 
a. The enrollment of the homeless child or youth in the school 

district of residence to the extent feasible, except when 
doing so is contrary to the wishes of the child’s or youth’s 
parent.  

 
b. The continuity of the child’s educational program; 
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c. The eligibility of the child for special instructional 
programs, including, but not limited to, bilingual, gifted                         

            and talented, special education, early childhood, and career 
and technical education programs; and 

 
d. The distance, travel time, and safety factors in coordinating 

transportation services from the residence to the school. 
 

3. The Superintendent of the school district of residence or designee 
shall determine the child’s or youth’s school district of enrollment 
immediately after consultation with the parent.  The school district 
of residence shall adhere to the following procedures: 

 
a. Enrollment decisions shall be made immediately upon 

notification of the need for enrollment.  When the decision 
is made, the child or youth shall be enrolled immediately.  
If a dispute arises regarding enrollment of a homeless child 
or youth, the homeless child or youth shall be immediately 
enrolled in the school district in which enrollment is sought 
by the parent, pending resolution of the dispute pursuant to 
N.J.A.C. 6A:17-2.7 and G. below. 

 
b. Consultation with the parent regarding the enrollment 

decision and the right to appeal the decision shall be 
documented in writing. 

 
c. A decision to enroll a homeless child or youth in a school 

district other than the school district of residence or the 
school district requested by the parent shall be explained in 
writing and provided to the parent. 

 
4. When a decision is made to enroll the child or youth in a school 

district other than the school district of residence, the 
Superintendent or designee of the school district of residence shall 
forward to the new school district all relevant school and health 
records consistent with the provisions of N.J.A.C. 6A:32-7. 

 
5. When a homeless child or youth with a disability is enrolled in a 

school district other than the school district of residence, the school 
district of enrollment shall treat the student as a transfer student 
pursuant to N.J.A.C. 6A:14, Special Education. 
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6. When the school district of residence for a homeless child or youth 

cannot be determined, the Superintendent or designee of the school 
district in which the child or youth currently resides shall enroll the 
child or youth immediately in the school district of the current 
residence or the school district of last attendance. 

 
7. The school district selected pursuant to N.J.A.C. 6A:17-2, Policy 

5116, and this Regulation shall immediately enroll the homeless 
child or youth, even if the child or youth is unable to produce 
records normally required for enrollment such as previous 
academic records, medical records, proof of residency, or other 
documentation.   

 
8. Enrollment in the school district of residence; enrollment in the 

school district of last attendance, if not the school district of 
residence; or enrollment in the school district where the child or 
youth resides shall continue for the duration of homelessness, 
including when a family becomes homeless between academic 
years, and also for the remainder of the academic year if the 
homeless child or youth becomes permanently housed during the 
academic year. 

 
F. Parental Rights – N.J.A.C. 6A:17-2.6 
 

1. Unless parental rights have been terminated by a court of 
competent jurisdiction, the parent retains all rights under N.J.A.C. 
6A:17-2, Policy 5116, and this Regulation. 

 
G. Disputes and Appeals – N.J.A.C. 6A:17-2.7 
 

1. When a dispute occurs regarding the determination of homelessness or 
the determination of the school district of enrollment made by the school 
district of residence, the Superintendent(s) or designee(s) of the involved 
school district(s) or the child’s or youth’s parent(s) shall immediately 
notify the Executive County Superintendent. In consultation with the 
New Jersey Department of Education’s (NJDOE) McKinney-Vento 
Homeless Education Coordinator or the Coordinator’s designee, the 
Executive County Superintendent shall immediately decide the child’s or 
youth’s status.  If a dispute remains between the parent and the involved 
school district(s) following the Executive County Superintendent’s 
determination, the parent or the involved district Board(s) of Education  
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             may appeal to the Commissioner of Education for a determination 

pursuant to N.J.A.C. 6A:3, Controversies and Disputes. 
 

2. When a school district designated as the school district of 
residence disputes its designation as the school district of 
residence, or where no designation can be agreed upon by the 
involved school districts, the Superintendent(s) or designee(s) of 
the involved school districts shall immediately notify the Executive 
County Superintendent.  The Executive County Superintendent 
shall make a determination immediately, if possible, but no later 
than within forty-eight hours and, when necessary, in consultation 
with the NJDOE’s Homeless Education Coordinator, or the 
Coordinator’s designee. 

 
a. If the dispute regarding determination of the school district 

of residence does not involve the determination of 
homelessness and/or school district of enrollment, the 
school district disputing the Executive County 
Superintendent’s determination may appeal to the NJDOE 
pursuant to N.J.A.C. 6A:23A-19.2(d), (e), and (f), and 
request a determination from the Division of Finance. 

 
b. If an appeal of a determination of the school district of 

residence also includes an appeal of the determination of 
homelessness and/or school district of enrollment, the 
appeal shall be submitted to the Commissioner pursuant to 
N.J.A.C. 6A:3, Controversies and Disputes. 

 
3. Any dispute or appeal shall not delay the homeless child’s or 

youth’s immediate enrollment or continued enrollment in the 
school district.  The homeless child or youth shall be enrolled in 
the school district in which enrollment or continued enrollment is 
sought by the parent, pending resolution of the dispute or appeal. 

 
4. Disputes and appeals involving the services provided to a homeless 

child or youth with a disability shall be made pursuant to N.J.A.C. 
6A:14. 

 
H. Tuition – N.J.A.C. 6A:17-2.8 
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1. When the homeless child or youth is enrolled in a school district 
other than the school district of residence, the school district of 
residence shall pay to the school district of enrollment the tuition 
costs pursuant to N.J.S.A. 18A:38-19 until the parent establishes a 
permanent residence or is deemed domiciled in another jurisdiction 
pursuant to N.J.S.A. 18A:38-1.d.  At that time, the school district 
of residence or the school district in which the parent has been 
deemed domiciled shall pay tuition to the school district of 
enrollment. 

 
2. The school district of residence shall list the child on its annual 

Application for State School Aid (ASSA) pursuant to N.J.S.A. 
18A:7F-33 until the parent establishes a permanent residence or is 
deemed domiciled in another jurisdiction pursuant to N.J.S.A. 
18A:38-1.d.  At that time, the school district of residence or the 
school district in which the parent has been deemed domiciled 
shall list the student on its ASSA. 

 
3. The State shall assume fiscal responsibility for the tuition of the 

child or youth pursuant to N.J.S.A. 18A:7B-12.1 and shall pay the 
tuition to the school district in which the child or youth is currently 
enrolled until the parent establishes a permanent residence or is 
deemed domiciled in another jurisdiction pursuant to N.J.S.A. 
18A:38-1.d., under the following circumstances: 

 
a. If the school district of residence cannot be determined for 

the homeless child or youth;  
 
b. If the school district of residence is outside of the State; or 
 
c. If a child or youth resides in a domestic violence shelter, 

homeless shelter, or transitional living facility located in a 
school district other than the school district of residence for 
more than a year during the placement pursuant to N.J.S.A. 
18A:7B-12.d. and 12.1.  

 
4. When the State assumes fiscal responsibility for the tuition of a 

homeless child or youth under the circumstances at N.J.A.C. 
6A:17-2.8(c) and H.3. above, the State shall pay to the school 
district in which the child or youth is enrolled the weighted base  
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            per pupil amount calculated pursuant to N.J.S.A. 18A:7F-49 and 

the appropriate security and special education categorical aids per 
pupil pursuant to N.J.S.A. 18A:7F-55 and 56. 

 
 
Issued: 
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Glen Rock Public Schools NJ 2023 
 

ADDENDUM 

 

This is an Addendum to the Agreement between the Glen Rock Public Schools (hereinafter 

referred to as “LEA” for Local Education Agency) and ESS  Support Services, LLC (the 

“Company”) for the services of Substitute Teachers and Staff:  

 

The parties hereby agree to modify the Agreement as follows: 

 

1. Effective November 8, 2023 the following positions and rates are added in Exhibit A: 
 

 

Position Pay Rate Bill Rate Rule     

Full Day Paraprofessional  

- Self Contained - Discretionary  

(8:10am - 3:00pm) 

$153.75 $201.26 Paraprofessionals (Employees) who are 

assigned to a "Self Contained" 

classroom, via the discretion and 

approval of Glen Rock Public Schools. 

Half Day Paraprofessional  

- Self Contained – Discretionary 

 (8:10am - 3:00pm) 

$82.50 $107.99 Paraprofessionals (Employees) who are 

assigned to a "Self Contained" 

classroom, via the discretion and 

approval of Glen Rock Public Schools. 

 

2. All other provisions of the Agreement shall remain in full force and effect during the 

term of the Agreement. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the date set forth below. 

     

  

                                                                     Glen Rock Public Schools 

  

 

 By___________________________ 

  Signature 

   

 _____________________________ 

 Name and Title 

  

 Date_________________________ 

 

 

ESS Support Services, LLC  

 

 

 By___________________________ 
      W. Andrew Hall, Executive V.P. 

 

 Date__________________________ 
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Report Date 11/08/23 11:35 AM 1Page NoGlen Rock School District

FJATV07A 

Batch No. Ref No. Date Period Description

Account No/Description

Debit Credit

Budget Journal By Reference

000269

000281

000296

000299

 13,000.00

 3,323.88

 756.00

 18,300.00

 13,000.00

 3,323.88

 756.00

 18,300.00

4167

4170

4173

4177

4174

4175

4176

4183

4185

10/02/23

10/04/23

10/04/23

10/16/23

10/06/23

10/11/23

10/11/23

10/16/23

10/17/23

04

04

04

04

04

04

04

04

04

October Xfers

Oct Transfers

Oct Transfers

Business Office Budget Transfer

October Transfers

October Transfers

October Transfers

October Transfers

October Appropriation Adjustment

 13,000.00

 323.88

 3,000.00

 756.00

 500.00

 6,300.00

 1,500.00

 10,000.00

 25,000.00

 13,000.00

 323.88

 3,000.00

 756.00

 500.00

 6,300.00

 1,500.00

 10,000.00

 25,000.00

4-11-000-261-420-40-11-750

4-11-000-261-610-40-20-741

4-11-000-266-610-40-32-750

4-11-000-252-330-35-00-002

4-11-000-262-110-35-00-000

4-11-000-261-420-40-11-750

4-11-000-261-420-40-20-750

4-11-000-217-610-30-00-000

4-11-190-100-610-35-00-003

4-11-190-100-610-21-12-240

4-11-190-100-610-21-12-730

4-11-000-261-420-40-11-750

4-11-000-262-420-40-32-722

4-11-000-240-610-20-30-250

4-11-190-100-610-20-30-731

4-11-000-221-580-31-27-251

4-11-000-240-580-31-00-000

4-20-490-100-100-31-00-003

4-20-490-200-100-31-00-003

4-20-490-200-300-31-00-003

Central Admin Contracted Svcs.

HS/MS Admin Bldg Supplies

DW Security Supplies/Materials

Support/Licensing Contrcts-DistrictS

Tech-Summer P/T

Central Admin Contracted Svcs.

HS/MS Admin Contracted Svcs.

Ext Svcs Supp/Materials

Tech-Instructional Supplies

Ms Phys. Ed. Supplies

Phys Ed/Health Equipment

Central Admin Contracted Svcs.

SW Contracted Services

AD Office Supplies/Materials

Hs Athletic Equipment

C&I Travel Expenses

Supervisor Travel/Workshops

ARP ESSR-Instructional Salaries(Comp

ARP ESSR-Support Salaries(Compreh)

ARP ESSR-Professional & Technical Se

 7,000.00

 6,000.00

 323.88

 3,000.00

 756.00

 500.00

 6,300.00

 1,500.00

 10,000.00

 7,000.00

 18,000.00

 13,000.00

 323.88

 3,000.00

 756.00

 500.00

 6,300.00

 1,500.00

 10,000.00

 25,000.00

000269

000281

000281

000296

000299

000299

000299

000299

000303

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Batch No.

Total Batch No.

Total Batch No.

Total Batch No.

4167

4170

4173

4177

4174

4175

4176

4183

4185
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FJATV07A 

Batch No. Ref No. Date Period Description

Account No/Description

Debit Credit

Budget Journal By Reference

000303

000305

000312

 25,000.00

 100.00

 3,854.68

 25,000.00

 100.00

 3,854.68

4186

4187

4188

4189

4190

4191

4192

4184

4194

4195

10/17/23

10/18/23

10/18/23

10/18/23

10/18/23

10/18/23

10/18/23

10/16/23

10/19/23

10/19/23

04

04

04

04

04

04

04

04

04

04

Local Grant Budget Setup

October Trasnfers

October Trasnfers

October Trasnfers

October Trasnfers

October Trasnfers

October Trasnfers

OCtober Xfers

adding money to Nurse supply

OCtober Xfers

 100.00

 172.26

 1,186.64

 1,012.12

 999.63

 193.77

 290.26

 500.00

 90.89

 100.00

 172.26

 1,186.64

 1,012.12

 999.63

 193.77

 290.26

 500.00

 90.89

4-20-1000-212-20

4-20-212-100-610-20-00-000

4-11-190-100-610-12-03-240

4-11-214-100-610-12-01-000

4-11-000-240-610-12-44-250

4-11-190-100-610-12-03-240

4-11-190-100-610-12-03-240

4-11-214-100-610-12-02-000

4-11-190-100-610-12-01-240

4-11-190-100-610-12-03-240

4-11-190-100-610-12-03-240

4-11-230-100-610-12-48-240

4-11-190-100-610-12-03-240

4-11-213-100-610-12-49-240

4-11-190-100-610-21-12-240

4-11-190-100-610-21-12-730

4-11-000-213-610-11-44-420

4-11-190-100-610-11-03-240

4-11-000-261-420-40-12-750

4-11-000-261-420-40-20-750

4-11-000-261-610-40-20-741

Blackbaud Giving Fund

Blackbaud Giving Fund-Supplies/Mater

Cole Teacher Supplies

Autistic Pre-K Coleman Supplies

Coleman Office Supplies

Cole Teacher Supplies

Cole Teacher Supplies

Autistic 3-5 Coleman Supplies

Cole Art Supplies

Cole Teacher Supplies

Cole Teacher Supplies

Cole Reading Supplies

Cole Teacher Supplies

Coleman Res Ctr Supplies

Ms Phys. Ed. Supplies

Phys Ed/Health Equipment

Central Health Supplies

Cent Teacher Supplies

Coleman Admin Contracted Svcs.

HS/MS Admin Contracted Svcs.

HS/MS Admin Bldg Supplies

 100.00

 172.26

 1,186.64

 1,012.12

 999.63

 193.77

 290.26

 500.00

 90.89

 3,000.00

 6,000.00

 100.00

 172.26

 1,186.64

 1,012.12

 999.63

 193.77

 290.26

 500.00

 90.89

 13,000.00

000305

000312

000312

000312

000312

000312

000312

000316

000316

000316

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Batch No.

Total Batch No.

Total Batch No.

4186

4187

4188

4189

4190

4191

4192

4184

4194
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FJATV07A 

Batch No. Ref No. Date Period Description

Account No/Description

Debit Credit

Budget Journal By Reference

000316

000317

000327

 38,590.89

 .00

 16,130.00

 38,590.89

 35,852.50

 16,130.00

4195

4196

4207

4198

4200

4201

4202

4205

4210

10/19/23

10/19/23

10/26/23

10/24/23

10/25/23

10/25/23

10/26/23

10/27/23

10/31/23

04

04

04

04

04

04

04

04

04

OCtober Xfers

OCtober Xfers

1701RA

Oct Transfers

Oct Transfers

Oct Transfers

Oct Transfers

Oct Transfers

192/193 Funding Adjustments

 13,000.00

 25,000.00

 .00

 5,000.00

 3,000.00

 3,000.00

 130.00

 5,000.00

 22,347.00

 13,000.00

 25,000.00

 35,852.50

 5,000.00

 3,000.00

 3,000.00

 130.00

 5,000.00

 22,347.00

4-11-000-263-420-40-32-720

4-11-000-223-390-31-33-260

4-11-190-100-640-31-33-220

4-12-000-261-730-40-40-000

4-11-000-261-420-40-20-750

4-11-000-261-610-40-20-741

4-11-000-261-420-40-32-722

4-11-000-262-420-40-32-722

4-11-000-261-420-40-32-722

4-11-000-262-420-40-32-722

4-11-190-100-890-20-11-253

4-11-401-100-890-20-31-001

4-11-000-261-420-40-11-750

4-11-000-261-420-40-13-750

4-20-3232-502-00

4-20-3233-503-00

4-20-3236-506-00

4-20-3238-508-00

4-20-502-200-320-00-00-000

4-20-503-200-320-00-00-000

4-20-506-200-320-00-00-000

4-20-508-100-300-00-00-000

SW Grounds Contracted Svcs.

C&I New Prog Inservice

C&I New Prog Textbooks

Maintenance Vehicle

HS/MS Admin Contracted Svcs.

HS/MS Admin Bldg Supplies

DW Admin. Contracted Services

SW Contracted Services

DW Admin. Contracted Services

SW Contracted Services

Hs Music Memberships

Co-Curricular Miscellaneous Fees

Central Admin Contracted Svcs.

Hamilton Admin Contracted Svcs.

Np- Comp. Ed.

Np Esl

Np- Supp. Instr.

Np- Corrective Speech

Non-Pub Comp. Ed.

Non-Public Esl

N/P Supp Instruction

Np Corrective Speech

 4,000.00

 25,000.00

 5,000.00

 3,000.00

 3,000.00

 130.00

 5,000.00

 9,890.00

 2,747.00

 4,130.00

 5,580.00

 25,000.00

 35,852.50

 5,000.00

 3,000.00

 3,000.00

 130.00

 5,000.00

 9,890.00

 2,747.00

 4,130.00

 5,580.00

000316

000316

000317

000327

000327

000327

000327

000327

000346

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Reference No.

Total Batch No.

Total Batch No.

Total Batch No.

4195

4196

4207

4198

4200

4201

4202

4205

4210
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FJATV07A 

Batch No. Ref No. Date Period Description

Account No/Description

Debit Credit

Budget Journal By Reference

000346

000351

 22,347.00

 142,596.81

 22,347.00

 142,596.81

4211 10/31/23 04 October Appropriation Adjustment

 142,596.81  142,596.81

4-11-000-213-110-10-44-413

4-11-000-213-110-11-44-413

4-11-000-213-110-20-44-413

4-11-000-218-104-20-23-210

4-11-000-218-104-20-23-213

4-11-000-219-110-30-16-210

4-11-000-221-102-32-01-213

4-11-000-221-102-32-02-213

4-11-000-221-102-32-05-213

4-11-000-230-100-05-00-213

4-11-000-230-332-05-40-121

4-11-000-230-334-05-40-000

4-11-000-230-339-05-40-123

4-11-000-230-339-05-40-124

4-11-000-230-580-05-00-000

4-11-000-230-580-31-00-001

4-11-000-230-585-05-40-132

4-11-000-230-890-05-40-132

4-11-000-230-890-32-00-000

4-11-000-240-104-32-05-213

4-11-000-251-580-05-00-000

4-11-000-252-100-35-19-213

4-11-000-252-110-35-19-000

4-11-000-252-580-35-00-000

4-11-000-261-105-32-19-213

4-11-000-261-420-40-13-000

4-11-000-261-610-40-13-000

4-11-000-262-107-13-44-216

4-11-000-262-890-40-32-260

4-11-000-262-890-40-32-660

4-11-000-266-890-32-00-001

4-11-120-100-101-12-03-213

4-11-120-100-101-12-12-213

4-11-140-100-101-20-12-213

4-11-140-100-101-20-14-213

4-11-190-100-610-21-12-240

4-11-190-100-610-21-12-730

4-11-190-100-640-31-33-220

4-11-190-100-640-32-00-000

4-11-204-100-101-30-47-210

4-11-213-100-101-21-49-213

4-11-230-100-101-11-48-213

4-11-230-100-101-12-48-213

4-11-230-100-101-13-48-213

Byrd Nurse Summer Salary

Central Nurse Summer Salary

HS Nurse Summer Salary

Guidance Summer Salaries

Guidance Salary

Cst Summer Salary

Supervisor of English Salary

Supervisor of IT/Media Cntr Salary

Supervisor of Special Ed Salary

PR/Communications Salary

Audit Fees

Architectural/Engineering Services

Negotiation Fees

Board Consulting Svcs

Supt Travel Expenses

Assistant Superintendent's Travel Ex

Board Travel Expenses

Board Meeting Miscellaneous Expenses

DW Employee Wellness

Supervisor of Special Ed Salary

BA & Staff Travel Expenses

Tech Department Salaries

Board Meeting Video Salaries

Tech- Travel Expenses

B&G Administrative Assistant Salary

Hamilton Fire-Contracted Services

Hamilton Fire-Supplies & Materials

Hamilton Lunch Aide Salaries

SW In-Service Training

SW Operations Misc. Expenses

DW Security Travel/Workshops

Cole Elem Salary

Cole Phys. Ed. Salary

Hs Phys. Ed. Salary

Hs Science Salary

Ms Phys. Ed. Supplies

Phys Ed/Health Equipment

C&I New Prog Textbooks

Elementary Miscellaneous Textbooks

LLD ESY Teacher Salaries

Ms Res Cent Salary

Cent Reading Salary

Cole Reading Salary

Hamilton Reading Salary

 900.00

 180.00

 150.00

 30,078.05

 .01

 10,000.00

 43.75

 2,295.50

 1,003.79

 833.00

 63.59

 28,667.26

 9,777.90

 900.00

 48,794.75

 7,686.44

 500.00

 24.75

 697.98

 .04

 1,080.00

 150.00

 .01

 1,535.00

 26,313.69

 19,800.00

 43.75

 2,295.50

 790.80

 2,229.36

 378.50

 63.59

 345.29

 28,155.00

 512.36

 900.00

 300.00

 48,794.75

 7,686.44

 500.00

 24.75

 697.98

 .02

 .02

000351

Total Reference No.

Total Batch No.

Total Batch No.

4211
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Batch No. Ref No. Date Period Description

Account No/Description

Debit Credit

Budget Journal By Reference

 284,195.76  430,571.57

000351

000352

000355

 142,596.81

 196.50

 .00

 142,596.81

 196.50

 110,523.31

4212

4213

10/31/23

10/31/23

04

04

October Appropriation Adjustment

1701RA

 196.50

 .00

 196.50

 110,523.31

4-30-000-400-339-58-00-001

4-30-000-400-339-58-00-002

4-65-430-270-734-32-32-000

Geotechnical Consultant

Enviornmental/Testing Consulant

Special Education School Bus

 196.50

 196.50

 110,523.31

000352

000355

Total Reference No.

Total Reference No.

Total Batch No.

Total Batch No.

Grand Total

4212

4213
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JAMES G. MOTTOLA
VICE PRESIDENT DATA PRIVACY, INVESTIGATIONS & SECURITY

DIRECT DIAL NO.: 973-889-4277
E-MAIL ADDRESS: JMOTTOLA@PORZIOCS.COM

1 0 0  S O U T H G A T E  P A R K W A Y   •   P O S T  O F F I C E  B O X  1 9 9 7   •   M O R R I S T O W N ,  N J   0 7 9 6 2 - 1 9 9 7

T E L E P H O N E  ( 9 7 3 )  8 8 9 - 4 3 0 0   •   F A X  ( 9 7 3 )  5 3 8 - 5 1 4 6   •   W W W . P O R Z I O C O M P L I A N C E S E R V I C E S . C O M

October 2, 2023

Glen Rock School District
620 Harrison Rd. 
Glen Rock, NJ 07452

Re: Security Consulting- Security Assessment

Thank you for allowing Porzio Compliance Services LLC (“PorzioCS”) the opportunity to provide you with 
non-legal consulting services. We look forward to providing you with these services.

Scope of Services

You have requested that PorzioCS provide security consulting services, specifically, a comprehensive 
security assessment of Glen Rock School District to include six school buildings.  

The Comprehensive School Safety and Security Assessment includes the following:

 Complete on-site physical security assessment of all buildings and grounds
 Review of access control, visitor management, existing security operations and technology, staff 

training, and security staffing 
 Safety and security policy and procedure review
 Emergency preparedness/safety and security plan compliance review and compliance status report. 

(NJDOE Compliance)
 Interviews with key internal and external stakeholders 
 Assessment report with findings and recommendations
 Presentation of findings at School Board/Committee Meeting (Optional)

PorzioCS does not engage in the practice of law. PorzioCS will not be rendering any legal advice as part 
of its services.

Personnel

We will staff this project with a team of experienced personnel. Your primary contact at PorzioCS will 
be Kevin M. Craig, Assistant Vice President, Safety, Security & Investigations.
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Fees and Expenses

PorzioCS will provide these services for fixed fee of $6,500. If you desire work that falls outside the scope 
referenced in this letter, PorzioCS will advise you of that fact. Before commencing any additional work, the 
parties will negotiate either a fixed or hourly fee agreement.

Representations and Warranties

PorzioCS represents and warrants that: (a) all services shall be performed with professional diligence 
and skill, (b) PorzioCS shall render Services using personnel who have the appropriate background and necessary 
knowledge, training, skills, experience, and qualifications to provide and perform the Services in accordance 
with this Agreement, (c) all work performed hereunder will be in compliance with applicable law, (d) none of 
the services provided under this Agreement will infringe the intellectual property or other rights of a third party, 
(e) it is properly licensed, qualified, equipped, organized, and financed to perform the services, and that its 
performance of the services and compliance with this Agreement do not breach or conflict with any other 
agreement, whether written or oral, entered into by it, and (f) the person signing this Agreement on behalf of 
PorzioCS has the power and authority to execute this Agreement.

Indemnity

Each party shall indemnify, defend, and hold harmless the other party and its affiliates, members, 
officers, directors, and employees from and against any and all claims, losses, actions, damages, costs, expenses, 
and other liabilities, including attorneys' fees and expenses, arising out of or resulting from breach of this 
Agreement or from negligent or wrongful acts or omissions of the party or its agents or employees, including 
any such claim, loss, action, damage, expense, or other liability attributable to breach of contract or similar 
claims, or personal injury or damage to property. The obligations of each party assumed in this paragraph shall 
survive termination of this Agreement.

Disclaimer

Notwithstanding the Representations and Warranties and Indemnity described above in the 
immediately preceding paragraphs, any data gathered by PorzioCS through the Open Source Intelligence 
Investigations described in this Agreement is derived from research data from various websites, and PorzioCS 
makes no representations, warranties, or claims of responsibility for the accuracy or completeness of any Open 
Source Intelligence Investigations data gathered pursuant to this Agreement. Certain data may be based in 
factual material gathered by PorzioCS in good faith from third party sources which may not have been 
independently verified. While this data has been prepared in good faith, no representation or warranty, express 
or implied, is or will be made and no responsibility or liability is or will be accepted by PorzioCS or any of 
PorzioCS's officers, employees, agents, or partners in relation to the accuracy of completeness of this data, and 
any such liability is expressly disclaimed. Due to the vacillating nature of internet verification for any item, there 
is no guarantee such data will be available at any point. PorzioCS accepts no liability in contract or tort for 
negligence or any direct or consequential loss arising out of this information or its contents or of the recipient 
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relying on any such information. The information or opinions expressed by PorzioCS do not purport to be a 
complete description due to this fluctuation of the available information on the internet.

In addition, Google results based on the trustworthiness of the website's content and the ranking cause 
sites to rank, disappear, and then rank again. Google works with external Quality Raters to measure the quality 
of search results on an ongoing basis. Quality Raters assess the efficacy of search results based upon an analysis 
of individuals' queries and the resulting information provided based on the content's expertise, 
authoritativeness, and trustworthiness. Google's ranking algorithm is static and dynamic, creating fluctuations 
in search results. In addition, the results based on the monthly searches create a mechanism for Google to 
display only some listings.

Notices

All notices required or permitted to be given hereunder shall be deemed duly given if in writing and 
either sent by e-mail, facsimile transmission, or hand delivered or deposited with an express courier service 
prepaid, addressed to the client or PorzioCS, as the case may be, at the address set forth below, or to such other 
address as the Parties may direct by notice as herein provided.

Choice of Law

This Agreement shall be governed by New Jersey law without regard to its choice of law provisions, and 
the Parties consent to the jurisdiction of the federal and state courts located in New Jersey to resolve any 
disputes.

Entire Agreement

This Agreement constitutes the entire understanding of the Parties hereto with respect to its subject 
matter, and it supersedes and replaces all prior contracts, agreements, and understandings relating to the same 
subject matter, whether written or oral. No waiver, consent, change, or modification of this Agreement shall be 
binding, unless in writing and signed by duly authorized representatives of the Parties.

Counterparts

This Agreement may be executed in counterparts, and each counterpart shall be considered an original. 
One counterpart shall be delivered to each of the parties hereto. Signature pages may be delivered by email or 
facsimile.

Confidentiality

(a) “Confidential Information” means any non-public information and materials, whether in 
tangible or intangible form, of a confidential, secret, or proprietary nature, disclosed or provided by either party 
to the other party, whether or not identified or marked as “confidential.”
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(b) Confidential Information disclosed pursuant to this Agreement: (i) is to be used for the purpose 
of this Agreement and for no other reason; (ii) shall not be copied, reproduced, distributed, disclosed, 
summarized, or disseminated in any way or form by either party except as may be necessary for its performance 
of this Agreement; (iii) shall be treated by a party with the same degree of care to avoid disclosure to any third 
party as is used with respect to that party's own Confidential Information of like importance and in no event 
with less than a reasonable degree of care; and (iv) shall remain the property of, and be returned to, the 
disclosing Party upon its written request or upon termination of this Agreement.

(c) “Confidential Information” will not include any information which the receiving party can show 
by written evidence: (i) was publicly known and generally available in the public domain prior to the time of 
disclosure to it; or (ii) becomes publicly known and generally available after disclosure other than through 
breach of this Agreement Notwithstanding anything in this Agreement to the contrary, a party will be permitted 
to disclose

Confidential Information to the extent such disclosure is required by applicable law, provided it gives 
the other party prompt written notice thereof.

Works Made for Hire

Each party agrees that, unless otherwise agreed in writing by the parties, all materials created pursuant 
to this Agreement are “works made for hire” under the copyright laws of the United States.

Assignment and Subcontracting

Except as may be expressly permitted under this Agreement, PorzioCS shall not assign any right or 
interest under this Agreement or delegate or subcontract any work or other obligation to be performed or owed 
under this Agreement without the prior written consent of the client.

Limitation of Liability

Neither party shall be liable to the other for consequential, exemplary, incidental, or indirect damages, 
or for attorneys’ fees.

Arbitration

Any disputes between the parties to this Agreement shall be resolved by binding arbitration to be held 
in Morris County NJ under the auspices of the American Arbitration Association by one arbitrator to be agreed 
upon by the parties or, in the absence of such agreement, chosen by the American Arbitration Association. 
Judgment upon the award rendered by the arbitrator may be entered by any court having jurisdiction thereof.

If you have questions about the contents of this letter, please contact me. If you agree with the 
foregoing, please sign and return a copy of this letter. Again, we appreciate your engaging PorzioCS to serve you 
and look forward to providing you with the best in quality services.
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Very truly yours,

James G. Mottola, Vice President

Accepted and agreed:

Authorized Representative

Signature:  

Date:  


